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ARTICLE I — AGREEMENT
This Agreement entered into this ____ day of ________ , 2022 by and between
the Joint Committee, hereinafter called the "Board", of the Bethlehem Area VocationalTechnical School, Bethlehem, Pennsylvania, hereinafter called the "School", and the
Administrative Support Employees of the Bethlehem Area Vocational-Technical School,
hereinafter called " Employee” or “Employees”, singularly or collectively.
The
Administrative Support Employee Group includes the Administrative Assistants (to the
Executive Director and to the Business Administrator), the SIS/Data Coordinator, and
the First Aid Officer.

ARTICLE II - TERM OF AGREEMENT
The term of this Agreement will begin on July 1, 2022, and will continue in full
force and effect until June 30, 2026, or until such later date as the parties may
hereinafter agree is to be the extended ending date. Any such extended ending date
will be evidenced by an amendment to this Agreement. To this amendment, both
parties will signify their approval by affixing their signatures thereto.

ARTICLE III — MEET AND DISCUSS
The Board agrees to meet and discuss with representatives of the Employees
concerning the term and conditions of employment for the Employees.

ARTICLE IV – SAVINGS CLAUSE
If any provision of this Agreement, or any application of this Agreement to any
Employee or groups of Employees, is held to be contrary to law, then such provision or
application will not be deemed valid and subsisting, except to the extent permitted by
law, but all other provisions or applications will continue in full force and effect.

ARTICLE V — RIGHTS OF EMPLOYEES
A.

No Employee will be disciplined, discharged or reduced in position or
compensation without due process as provided by law.

B.

Whenever any Employee is required to appear before the Superintendent of
Record, Board, or any committee or member thereof concerning any matter
which could adversely affect the continuation of that Employee in his/her position
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or employment, or the salary pertaining thereto, he/she will be given, where
feasible, notice of the reasons for such meeting or interview and will be entitled, if
he/she so desires, to have a representative of the Employees present to advise
and represent the Employee during such meeting or interview. If the Board has
legal counsel present, the Employee also will be entitled to have legal counsel
present.
C.

No reprisals of any kind will be taken by the Board or any members of the
administration against any party in interest, any representatives or any member
of the Employees, by reason of participation in such a meeting or interview, or
the Complaint Procedure.

D.

Nothing contained herein will be construed to deny or restrict to any Employee,
or to the Board, such rights as they may have under the Public School Code of
1949 as amended, or other applicable laws.

E.

Seniority is the length of service with the School. Each position covered by the
Agreement maintains separate and distinct seniority. Any Employee laid off will
retain his/her seniority for a one (1) year period. In case of layoff, or return to
work following layoff, the principle of seniority will prevail.

F.

Any employee discharged will be paid in full all wages owed him/her by the Joint
Committee, including earned vacation pay, if any, on or before the next regularly
scheduled payday.

ARTICLE VI – EMPLOYEES’ RIGHTS AND PRIVILEGES
A.

Whenever an Employee, as the Complainant, is mutually scheduled by the
parties to participate in Complaint proceedings during working hours, the
Employee will suffer no loss in pay.

B.

The Board will permit the Employees, upon request, reasonable use of school
buildings for meetings, and reasonable use of school computers, fax, copiers,
e-mail and mailboxes. The School will charge the Employees the cost of
supplies consumed for personal use or the Employees will provide their own
supplies.

C.

The provisions of this Agreement will be applied without regard to race, creed,
religion, color, national origin, age, sex, or disability.
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ARTICLE VII - COMPENSATION
A.

Employees shall be evaluated, at a minimum, once per year in the month of May
by their immediate supervisor. Employees receiving a Satisfactory rating are
entitled to an increase in annual salary, as follows:
2022 – 2023 increase incorporated into annual salary effective July 1,
2022 as listed below:
$57,584.48 – Administrative Assistant to Business Administrator
$56,892.30 – Administrative Assistant to Executive Director
$55,021.44 – SIS/Data Coordinator
$44,278.34 – First Aid Officer
2023 – 2024
2024 – 2025
2025 – 2026

3.0%
3.0%
3.0%

.
B.

Travel Expenses - Employees required, in the course of their work, to drive
personal vehicles from one (1) school building to another, will receive
reimbursement at the prevailing IRS rate. This same allowance will be given for
the use of personal vehicles for other business of the School.

C.

Method of payment — Each Employee will receive his/her wages in twenty-six
(26) pay periods or twenty-seven (27) pay periods, depending on the scheduled
biweekly pay dates.
All Employees are required to enroll in direct deposit of paychecks at the time of
hire.

D.

Overtime — Any Employee required to work beyond forty (40) hours per week
will be paid one and one-half (1½) times his/her hourly wage for such overtime.
Overtime work can either be compensated at the agreed to rate, or taken as
compensatory time at the discretion of the Employee with three (3) days prior
notice submitted to the Administrator in Charge of Employees. Compensatory
time will be at the rate of one (1) hour worked equals one and one-half (1½) hour
of compensatory time. A maximum of twenty-four (24) earned compensatory
hours may be used within 30 days of earning them, and any unused
compensatory hours will be paid as overtime pay at one and one-half (1½) times
the hourly rate for each hour of overtime worked.
If no election of compensatory time is made within five (5) days, the Employee
will receive his or her additional hours, above those of forty (40) hours per week,
as overtime pay.
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E.

Accumulated Sick Leave — Upon retirement or death and with a minimum of
ten (10) years of service at the School, Employee or Employee’s estate will
receive a payment for each day of accumulated unused sick days up to a
maximum of 275 days. The rate per day shall be equal to the rate in the current
Teachers’ Bargaining Unit (BAVTSEA) agreement. The sum total of these
dollars will be placed into a special employer contributed 403(b) plan.
The value of all unused sick leave payments accrued at the time of separation
from employment (other than disciplinary termination) payable after July 1, 2008,
will be contributed as an employer contribution by the School into a Section
403(b) account up to the amount permissible by law. Any amounts in excess of
the shelter limit will be contributed in subsequent tax years up to the amount
permissible by law, payable on the first business day of the new tax year. In no
case will any unused sick leave payments and/or incentives be paid directly to
the employee.
Each Employee will be responsible for determining and notifying the School of
the amount permissible by law. Except as may be required by law, the School’s
sole responsibility will be to follow the Employee's directive.

ARTICLE VIII— PAYROLL DEDUCTIONS
The Board agrees to make payroll deductions to the Bethlehem Teachers'
Federal Credit Union available for all Employees on a voluntary basis. A payroll
deduction authorization form for this purpose will be submitted by the Employee
to the School’s Business Office.
ARTICLE IX — VACANCIES
A.

Notices of all vacancies will be e-mailed to Employees and will be posted for five
(5) working days. Employees will have an opportunity to apply for said
vacancies. The appointment will be made at the discretion of the Board, but will
consider experience, competency, and seniority, within ninety (90) days. Any
new position will be posted with accompanying job description, qualifications, and
salary, and a copy of same will be provided to the Employees’ President or
designee on or before the date of posting.

B.

In the event that short-term vacancies occur, or that duties arise which are of a
temporary nature, the Board has the right to hire substitutes to perform the
required duties. Short-term will be defined as less than ninety (90) work days.
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ARTICLE X — WORKING CONDITIONS
A.

Employees will not be required to work under unsafe or hazardous conditions, or
to perform tasks which are unhealthy or unsafe.

B.

Employees will not be required to transport students in the Employee’s personal
vehicle.

C.

For Administrative Assistant Employees and the SIS/Data Coordinator, a
normal working day is seven and one-half (71/2) hours, including a duty-free
thirty (30) minute paid lunch and two (2) fifteen (15) minute paid breaks, or a one
(1) hour paid lunch break.
For the First Aid Officer, a normal working day is seven hours and twenty
minutes (7:20), including a duty-free thirty (30) minute paid lunch.

D.

Inclement Weather - When school is closed due to snow or other inclement
weather, Administrative Assistant Employees and the SIS/Data Coordinator
covered by this Agreement will be expected to report to work unless otherwise
directed to do so by the Executive Director or designee. The First Aid Officer
will follow the directions given by the Executive Director or designee for
Instructional Assistants. Employees will suffer no loss of pay for cancelled days.
In the event of an early dismissal due to inclement weather, Employees will
receive a full day’s pay.

E.

The work year for Administrative Assistantsand the SIS/Data Coordinator is
defined as July 1 through June 30 excluding Saturday and Sunday. The work
year is 259, 260, 261 or 262 days depending on the year.
1

The work year for the First Aid Officer is defined as the professional staff year
defined by the Agreement with the BAVTSEA.
F.

A normal work day for an Administrative Assistant and the SIS/Data
Coordinator assigned to work a 4-day week, instead of a 5-day week, will be
calculated as described in the agreement with the BAVTS Clerical Group.

ARTICLE XI — PERSONAL FREEDOM
A.

The personal life of an Employee is not an appropriate concern of the Board,
unless such personal activity is detrimental to the school.

B.

Employees are entitled to full rights of citizenship, and no religious or political
activities of an Employee, or lack thereof, will be grounds for any discipline or
discrimination with respect to employment of such Employee, providing said
6

activities do not violate any local, state, or federal law, and providing said
activities do not interfere with the performance of duties.
ARTICLE XII — INSURANCE AND OTHER EMPLOYEE BENEFITS
A.

Group Health Insurance
The Joint Committee will provide Group Health Insurance as described in the
Agreement between the BAVTS Joint Committee and the BAVTS Education
Association Article IV Section A.

B.

Life Insurance
Each full-time Employee will be provided during the term of this Agreement with a
group-term life insurance with Accidental Death & Dismemberment, the premium
of which will be paid by the School. Coverage Employees will be in the amount
of fifty thousand dollars ($50,000.00) or an amount equal to the employee’s
annual salary, whichever is higher, effective November 1, 2018.
The School will provide to each Employee a description of the plan.

C.

Income Protection Plan
The Joint Committee will pay the total premium for a Long-Term Disability
Insurance Policy for all Employees. The policy shall have the following minimum
provisions: monthly benefits of 60% of covered wages to a maximum of $5,000
per month, elimination period of the greater of 30 days or accumulated sick
leave, and a maximum benefit duration of Social Security Normal Retirement
age.

D.

Dental Service Plan
The Joint Committee will provide Dental Service Plan as described in the
Agreement between the BAVTS Joint Committee and the BAVTS Education
Association Article IV Section B.

E.

Prescription Drugs
The Joint Committee will provide Prescription Drugs as described in the
Agreement between the BAVTS Joint Committee and the BAVTS Education
Association Article IV Section E.

F.

Vision Insurance Program
The Board will provide a vision insurance program for each Employee identical to
the program for the BAVTSEA Bargaining Unit.
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G.

Longevity
A longevity payment of $500 will be paid to each Employee in the first payroll of
their 6th, 11th, 16th, 21st, 26th, etc. year of service. The payment shall be in a
single lump sum and is not added to salary.

H.

Group Health, Dental, Prescription Drug, and Vision Insurance during
Unpaid Leave.
Employees will reimburse the School for the cost of Group Health, Dental,
Prescription Drug, and Vision Insurance on days of absence not covered by paid
leave or FMLA. The daily cost of Group Health, Dental, Prescription Drug and
Vision Insurance is calculated as (Annual Cost – Employee’s Annual Premium
Share)/ Number of Days in Work Year. The reimbursement will be deducted
from the Employee’s paycheck. If the Employee is not receiving a paycheck then
the Employee must pay the monthly cost by the first of the month in order for
coverage to be extended for the month.

ARTICLE XIII — LEAVES OF ABSENCE
A.

Sick Leave
1.
For each year of continuous service with the School, Administrative
Assistant Employees and the SIS/Data Coordinator will receive twelve (12)
days and the First Aid Officer will receive ten (10) days of sick leave with full
pay according to the following schedule, whenever prevented from performing his
or her occupation by illness or accidental injury.
Any unused sick leave will be cumulative from year to year, without limitation.
2.
During the first year of employment commencing on the date of hire and
ending on the next succeeding June 30th, the Employee will receive one (1) sick
day for each whole month of completed service.
3.
Employees will be given a written accounting of accumulated sick leave
days upon request.
4.
No Employee's salary will be paid if the accidental injury is incurred while
the Employee is engaged in remunerative work unrelated to school duties.
5.
No payments of any disability, sick leave, or other Employee benefits will
be made to any Employee covered by this Agreement as a result of intentionally
self-inflicted or voluntarily inflicted illness, disability, or injury.
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6.
Administrative Assistants and the SIS/Data Coordinator assigned to
work a 4-day week, instead of a 5-day week, will be charged 1.25 days for 1 day
of sick leave used or .625 day for ½ day of sick leave used.
B.

Death in Family
Up to five (5) days absences, at full pay, will be allowed in the event of a death in
the immediate family of an Employee covered by this Agreement. Members of
the immediate family are defined as father, mother, brother, sister, son, daughter,
husband, wife, parent-in-law, step-relative or other near relative who resides in
the same household, or any person with whom the Employee has made his or
her home.
The Board may, upon recommendation of the Administration, extend the period
of absence with pay, in its discretion, to accommodate special circumstances
which must be explained in writing. Any days taken in excess of 5 days will be
deducted from sick leave.

C.

Death of Near Relative
Up to two (2) days absence, at full pay, will be allowed for the purpose of
attending the services in the event of the death of a near relative. A near relative
is defined as first cousin, grandfather, grandmother, aunt, uncle, niece, nephew,
son-in-law, daughter-in-law, brother-in-law, or sister-in-law. The Board may,
upon recommendation of the Administration, extend the period of absence with
pay, in its discretion, to accommodate special circumstances which must be
explained in writing. Any days taken in excess of 2 days will be deducted from
sick leave.

D.

Military Leave
The provisions of applicable laws governing members of the uniformed services
will apply in the case of leaves of absence for involuntary military service.

E.

Extended Illness Leave
An Employee who is unable to work because of illness or disability which does
not result from engaging in remunerative work unrelated to school duties, and
who has exhausted all paid leave available, will be granted a leave of absence
without pay for the duration of such illness or disability, except that such leave of
absence may not exceed one hundred twenty (120) work days.
1.

The job position will remain open for up to one hundred twenty (120) work
days after exhaustion of all accumulated and available leave.
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2.

The School will not pay medical insurance and life insurance premiums
during Extended Illness Leave beyond the period covered by FMLA.
Employees will be responsible for employee contributions.

3.

The School will advise the Employee of their right to file an application for
long-term disability in accordance with Article XIIC, subject to eligibility
requirements.

In order to qualify for the extended illness leave as described above, an
employee must have been employed for a minimum of one (1) year. Any
additional uncompensated extended illness leave beyond the leave described
above will be subject to the approval of the BAVTS Joint Committee in
accordance with Policy 539. Uncompensated Leave.
F.

Leave for Good Reason
Other leaves of absence without pay or benefits may be granted at the sole
discretion of the Board for good reason. The length of time permissible for such
leaves will be determined at the sole discretion of the Board in each instance.
ARTICLE XIV— VACATIONS-HOLIDAYS

A.

Administrative Assistant Employees and the SIS/Data Coordinator covered
by this Agreement will be granted vacation with pay according to the following
schedule:
Completed Years of Service

Vacation

1-5
6-15

Thirteen (13) Days
Thirteen (13) days
plus one (1) additional day for
each year completed beyond
the 5th year.

At the Completion of year 15

Twenty-three (23) Days

If a paid holiday falls within an Employee's vacation, the Employee will receive an
additional vacation day in lieu of the holiday. In the event of the termination of
employment by Employer for any reason, the Employee or his/her beneficiary will
receive compensation for earned and unused vacation days payable within thirty
(30) days.
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Employees assigned to work a 4-day week, instead of a 5-day week, will be
charged 1.25 days for 1 day of vacation leave used or .625 day for ½ day of
vacation leave used.
Each Employee will be given the opportunity to take his/her vacation each year.
A maximum of ten (10) days vacation may be carried forward and used in the
ensuing fiscal year. However, only five (5) of those days may be accumulated in
that fiscal year. The Employee has the option of taking five (5) of the ten (10)
days as vacation on or prior to September 1 of the ensuing fiscal year or cashing
out those five (5) days. In instances of unforeseeable, extenuating
circumstances which affect an administrator’s ability to utilize all vacation time
allotted, the Director may reconsider parameters for carrying over and/or cashing
out vacation days.
B.

The First Aid Officer will be granted 2 vacation days per year. Unused days
may be accumulated from year to year; however; no more than 5 vacation days
may be used in any one school year. In the event of the termination of
employment by Employer for any reason, the Employee or his/her beneficiary will
receive compensation for earned and unused vacation days payable within thirty
(30) days.

C.

All vacation schedules will be cleared by the Director.

D.

Administrative Assistant Employees and the SIS/Data Coordinator covered
by this Agreement will be granted ten (10) holidays and three (3) flex/paid
holidays per year. In the event a paid holiday should fall on a non-working day,
an appropriate day, based on the school calendar will be substituted. The
holidays classified as paid holidays are as follows:
New Years' Day
ML King Day
Labor Day
Good Friday

Memorial Day
Fourth of July
Christmas Day
Thanksgiving Day

Day after Thanksgiving
Presidents' Day

In the event the school calendar is changed by Administration or Joint Committee
action, the Administration will have the right to substitute another day for any
holiday lost as a result of such change.
E.

The First Aid Officer does not receive paid holidays or flex days.
ARTICLE XV - COMPLAINT PROCEDURE

A.

Definitions
“Complaint” means an alleged violation of the terms and conditions of
employment set forth in a specific article or section of this Agreement.
11

B.

1.

A “party in interest” is one or more Employees involved in a Complaint and
any person who might be required to take action or against whom action
may be taken in order to resolve the Complaint.

2.

The term “days” shall mean working days; thus, weekend or vacation days
during the school year are excluded. Complaints which extend beyond
the normal school year will continue to be processed with “week days”
(except Saturdays, Sundays, and holidays) being substituted in the
procedure for all references to days.

Procedure
To process complaints as rapidly as possible, the number of days indicated at
each step will be considered as a maximum and every effort will be made to
expedite the process. The time limit specified may, however, be extended by
mutual written agreement of the parties in interest at any given step of the
Complaint Procedure.

C.

1.

Failure at any step of this procedure to communicate the decision on a
Complaint within the specified time limits will permit the Complainant to
proceed to the next step, except when mutually agreed in writing.

2.

Failure at any step of the procedure to appeal a decision on a Complaint
to the next step within the specified time limits will be considered as
acceptance of the decision rendered at that step.

3.

It is understood that the Complainant shall, pending the processing of any
complaint, continue to observe all assignments and applicable rules and
regulations until such complaint has been concluded.

Steps
A complaint to be considered under this procedure must be initiated by the
Complainant(s) within fifteen (15) days of the alleged violation or when the
Complainant first becomes aware of the alleged violation of the Agreement but in
no event later than ninety (90) days thereafter.
Step 1.

Any Employee who has a Complaint may at his/her option discuss
it first with the appropriate administrative personnel in an attempt to
resolve the matter at that step.

Step 2.

If Step 1 is utilized and, as a result of the discussion, the Complaint
is not resolved to the satisfaction of the Complainant(s), the
Complainant(s) shall set forth the Complaint in writing to the
Executive Director or designee within ten (10) days of the decision
at Step 1. Otherwise, all other Complaints will start at this step in
accordance with the time limits above
12

The written complaint on the approved form (Formal Complaint) shall specify:
a.
b.
c.
d.
e.
f.

Nature of complaint and section of Agreement allegedly violated
The results of previous discussions
Dissatisfaction with decisions previously rendered
Date of occurrence
Date filed
Action requested

The Executive Director or designee will communicate the decision to the Complainant in
writing within ten (10) days after receipt of the written complaint.
If the Complaint is not resolved to the Complainant’s satisfaction, he/she may, no later
than ten (10) days after receipt of the written decision of the Executive Director and/or
designee, request a review by the Joint Committee. The request will be submitted in
writing through the Executive Director and/or designee, who shall attach all related
papers and forward the request to the Joint Committee. The Joint Committee may hold
a meeting with the Complainant and will render a decision in writing to the Complainant
no later than ten (10) days following its next regularly scheduled monthly meeting, which
decision will be final.
D.

Miscellaneous
All meetings under this procedure will be private unless otherwise agreed to in
writing by the parties in interest.
ARTICLE XVI — TUITION REIMBURSEMENT

In order to be eligible for tuition reimbursement, an Employee must have been
employed in the School for at least one school year, or equivalent thereof, and must
have received at least a satisfactory performance review rating on their most recent
rating.
There will be no double reimbursement for credits. This will include federal grants, state
grants, scholarships, G.I. Bill reimbursements, etc.
No payment will be made for courses where the grade received is below B, not
completed, or for courses for which credit is not received. Payments will not be made to
personnel who have terminated service with the School and have not yet completed the
course. Persons on Board-approved leave may receive payment for approved courses
completed before the start of the leave. Such payment will be made upon receipt of a
written declaration of intent to return.
Tuition Reimbursement will be viewed as an educational loan to the employee which will
be reduced by twenty-five percent (25%) for each twelve (12) calendar months (one
year) of employment at the School following the Executive Director’s approval of
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payment. If the Employee leaves the employ of the School for any reason other than
death, total disability, or Joint Committee mandated furlough (RIF), said Employee will
be responsible for the repayment of the remaining portion of the assistance.
No tuition reimbursement will be paid unless the Executive Director receives the official
transcript, itemized receipt showing cost of tuition, and tuition reimbursement form
within a two-month period after the completion of the course.
An Employee may be reimbursed for a maximum of twelve (12) college credits and a
maximum of three (3) BAVTS Continuing Education courses per school year. Courses
authorized by the Executive Director and taken outside of the work schedule may be
reimbursed to maintain certification or license for a position used at the School.
Eligible Employees will receive reimbursement as follows:
a) the Employee must submit the Educational Assistance Documentation
Form requesting preapproval, tuition cost and a description of the course
at least thirty (30) days in advance of the starting date.
b) the maximum amount for credit reimbursement will be based on the
resident undergraduate rate at Northampton Community College until the
Employee provides written verification that he/she has attained an
Associate’s Degree or a minimum of 60 credits toward a Bachelor’s
Degree Program or above, then the rate will be based on the resident
undergraduate or graduate rate, as applicable, at East Stroudsburg
University.
c) The Executive Director has the sole discretion to approve courses with no
legal recourse within or outside the Agreement, including the Complaint
Procedure, by Employees.
ARTICLE XVII – RETIREMENT BONUS
Upon retirement from the School and meeting the requirements listed below, the School
will pay the premium cost for health, prescription drug, vision, and dental plans, for the
qualifying Administrative Support retiree and Administrative Support retiree’s spouse
(only the legally-recognized spouse at date of retirement is eligible) as follows:
A.

With respect to the Administrative Support retiree, until the earliest of
the following to occur:
1.
The death of the Administrative Support retiree;
2.
The Administrative Support retiree attains age sixty-five (65);
3.
The Administrative Support retiree becomes eligible for
Medicare; or
4.
The Administrative Support retiree is provided another
similar insurance program, to be determined in the discretion
of the BAVTS, by another employer or agency.
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B.

With respect to the Administrative Support retiree’s spouse, until the
earliest of the following to occur:
1.
A final divorce decree has been entered between the
Administrative Support retiree and the spouse;
2.
The spouse attains age sixty-five (65);
3.
The death of the Administrative Support retiree;
4.
The death of the spouse;
5.
The spouse becomes eligible for Medicare;
6.
Five (5) years following termination of the Administrative
Support retiree’s coverage, for any reason; or
7.
The spouse is provided another similar insurance program
by another employer or agency (to be determined in the
discretion of the BAVTS).

The plans shall be the same as the plans offered to active Employees, subject to
meeting the qualifications below.
In order to qualify for the above contribution, the retiring Employee must be at least 55
years of age, have 15 years or more continuous service with the School at the time of
retirement, provide written notification of the intended retirement date to the Executive
Director at least six (6) months prior to the intended retirement date, and must meet all
the retirement criteria of PSERS.

IN WITNESS WHEREOF, the Employees have caused this Agreement to be
signed by their representatives and the Board has caused this Agreement to be signed
by its Chairperson, attested by its Secretary, and its corporate seal to be placed
thereon.
ADMINISTRATIVE SUPPORT EMPLOYEES OF THE BETHLEHEM AREA
VOCATIONAL-TECHNICAL SCHOOL
BY: ___________________________________________
BY: ___________________________________________
BETHLEHEM AREA VOCATIONAL-TECHNICAL SCHOOL JOINT COMMITTEE
BY: ___________________________________________
Chairperson
BY: ___________________________________________
Secretary
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ARTICLE I — AGREEMENT
This Agreement entered into this __________ day of June 2022, by and between
the Joint Committee, hereinafter called the "Board", of the Bethlehem Area VocationalTechnical School, Bethlehem, Pennsylvania, hereinafter called the "School", and the
Clerical Employees of the Bethlehem Area Vocational-Technical School, hereinafter
called "Employee” or “Employees”, singularly or collectively.

ARTICLE II - TERM OF AGREEMENT
The term of this Agreement will begin on July 1, 2022, and will continue in full force
and effect until June 30, 2024, or until such later date as the parties may hereinafter agree
is to be the extended ending date. Any such extended ending date will be evidenced by
an amendment to this Agreement. To this amendment, both parties will signify their
approval by affixing their signatures thereto.

ARTICLE III — MEET AND DISCUSS
The Board agrees to meet and discuss with representatives of the Employees
concerning the term and conditions of employment for the Employees.

ARTICLE IV – SAVINGS CLAUSE
If any provision of this Agreement, or any application of this Agreement to any
Employee or groups of Employees, is held to be contrary to law, then such provision or
application will not be deemed valid and subsisting, except to the extent permitted by law,
but all other provisions or applications will continue in full force and effect.

ARTICLE V — RIGHTS OF EMPLOYEES
A.

No Employee will be disciplined, discharged or reduced in position or
compensation without due process as provided by law.

B.

Whenever any Employee is required to appear before the Superintendent of
Record, Board, or any committee or member thereof concerning any matter which
could adversely affect the continuation of that Employee in his/her position or
employment, or the salary pertaining thereto, he/she will be given, where feasible,
notice of the reasons for such meeting or interview and will be entitled, if he/she
so desires, to have a representative of the Employees present to advise and
represent the Employee during such meeting or interview. If the Board has legal
counsel present, the Employee also will be entitled to have legal counsel present.
2
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C.

No reprisals of any kind will be taken by the Board or any members of the
administration against any party in interest, any representatives or any member of
the Employees, by reason of participation in such a meeting or interview, or the
Complaint Procedure.

D.

Nothing contained herein will be construed to deny or restrict to any Employee, or
to the Board, such rights as they may have under the Public School Code of 1949
as amended, or other applicable laws.

E.

Seniority is the length of service with the School. Any Employee laid off will retain
his/her seniority for a one (1) year period. In case of layoff, or return to work
following layoff, the principle of seniority will prevail.
ARTICLE VI – EMPLOYEES’ RIGHTS AND PRIVILEGES

A.

Whenever an Employee, as the Complainant, is mutually scheduled by the parties
to participate in Complaint proceedings during working hours, the Employee will
suffer no loss in pay.

B.

The Board will permit the Employees, upon request, reasonable use of school
buildings for meetings, and reasonable use of school computers, fax, copiers, email and mailboxes. The School will charge the Employees the cost of supplies
used at the School or the Employees will provide their own supplies.

C.

The provisions of this Agreement will be applied without regard to race, creed,
religion, color, national origin, age, sex, or disability.
ARTICLE VII - COMPENSATION

A.

Annual Increase - The annual increases in wages of Employees covered by this
Agreement are set forth in Appendix "A", which is attached to and incorporated in
this Agreement and will remain in effect during the term of this Agreement.

B.

Travel Expenses - Employees required, in the course of their work, to drive
personal vehicles from one (1) school building to another, will receive
reimbursement at the prevailing IRS rate. This same allowance will be given for
the use of personal vehicles for other business of the School.

C.

Method of payment - Each Full-Time Employee will receive his/her wages in
twenty-six (26) pay periods or twenty-seven (27) pay periods, depending on the
scheduled biweekly pay dates. Each Part-Time Employee shall receive his/her
wages in biweekly pay periods with payment based on the actual hours worked as
submitted on their timecard.
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All Employees hired after July 1, 2011 are required to enroll in direct deposit of
paychecks at the time of hire. All Employees hired prior to July 1, 2011 are
required to enroll in direct deposit of paychecks by June 30, 2013.
D.

Overtime — Any Employee required to work beyond forty (40) hours per week will
be paid one and one-half (1½) times his/her hourly wage for such overtime.
Overtime work can either be compensated at the agreed to rate, or taken as
compensatory time at the discretion of the Employee with three (3) days prior
notice submitted to the Administrator in Charge of Employees.
Compensatory time will be at the rate of one (1) hour worked equals one and onehalf (1½) hour of compensatory time. A maximum of twenty-four (24) earned
compensatory hours may be used within 30 days of earning them, and any unused
compensatory hours will be paid as overtime pay at one and one-half (1½) times
the hourly rate for each hour of overtime worked.
If no election of compensatory time is made within five (5) days, the Employee will
receive his or her additional hours, above those of forty (40) hours per week, as
overtime pay.

E.

Accumulated Sick Leave — Upon retirement, Employees with a minimum of
ten (10) years of service at the School will receive a payment of forty-five dollars
($45) for each day of accumulated unused sick days up to a maximum of 275 days.
The sum total of these dollars will be placed into a special employer contributed
403(b) plan.
The value of all unused sick leave payments accrued at the time of separation from
employment (other than disciplinary termination) payable after July 1, 2007, will be
contributed as an employer contribution by the School into a Section 403(b)
account up to the amount permissible by law. Any amounts in excess of the shelter
limit will be contributed in subsequent tax years up to the amount permissible by
law, payable on the first business day of the new tax year. In no case will any
unused sick leave payments and/or incentives be paid directly to the employee.
Each Employee will be responsible for determining and notifying the School of the
amount permissible by law. Except as may be required by law, the School’s sole
responsibility will be to follow the Employee's directive.

F.

Summer Employment – Ten (10) month Employees who work during the summer
will be paid based on the hours worked and submitted on timecards at Employee’s
regular hourly compensation rate if performing normal work duties. Summer
employment outside the normal work duties will be compensated at the established
summer work rate.
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ARTICLE VIII— PAYROLL DEDUCTIONS
The Board agrees to make payroll deductions to the Bethlehem Teachers' Federal
Credit Union available for all Employees on a voluntary basis. A payroll deduction
authorization form for this purpose will be submitted by the Employee to the School’s
Business Office.
ARTICLE IX — VACANCIES
A.

Notices of all vacancies will be e-mailed to Employees and will be posted for five
(5) working days. Employees will have an opportunity to apply for said vacancies.
The appointment will be made at the discretion of the Board, but will consider
experience, competency, and seniority, within ninety (90) days. Any new position
will be posted with accompanying job description, qualifications, and salary, and a
copy of same will be provided to the Employees’ President or designee on or
before the date of posting.

B.

In the event that short-term vacancies occur, or that duties arise which are of a
temporary nature, the Board has the right to hire substitutes to perform the required
duties. Short-term will be defined as less than ninety (90) work days.
ARTICLE X — WORKING CONDITIONS

A.

Employees will not be required to work under unsafe or hazardous conditions, or
to perform tasks which are unhealthy or unsafe.

B.

Employees will not be required to transport students in the Employee’s personal
vehicle.

C.

1.

A normal working day for full-time twelve (12) month Employees either is
seven and one-half (7 ½) or eight (8) hours, depending on job classification,
including a duty-free thirty (30) minute paid lunch and two (2) fifteen (15)
minute paid breaks, or a one (1) hour paid lunch break.

2.

The normal working day for full-time ten (10) month Employees is seven (7)
and one-half (7 ½) hours including a duty-free thirty (30) minute paid lunch
break and two (2) fifteen (15) minute paid breaks, or a one (1) hour paid
lunch break.

3.

The work year for ten (10) month Full-Time Employees is 217 days, with
individual schedules to be determined by the Executive Director, but in
general, individual schedules will include the work days set for members of
the Teachers’ Bargaining Unit (BAVTS EA).

4.

A normal work day for an employee assigned to work a 4-day week, instead
of a 5-day week, will be calculated as follows:
5
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Hours per day (5-day week)
Duty free lunch
Hours per day not including lunch
(5-day week)
Days per week
Hours in a 5-day week
Hours in a 5-day week
Days per week
Hours per day not including lunch
(4-day week)
Duty free lunch
Hours per day (4-day week)

5.

D.

7.5
-.5
7.0

8.0
-.5
7.5

X5
35

X5
37.5

35
÷4
8.75

37.5
÷4
9.375

+ .5
+ .5
9.25
9.875
(9 hours and (9 hours and
15 minutes) 53 minutes)

Part-time ten (10) month Employees working less than 30 hours per week.
The work day and work year will be assigned by administration. Employees
are only paid for actual hours worked. If an unpaid duty-free lunch break is
scheduled it must be identified on timecard submissions. In the event that
part-time Employee is scheduled to substitute for a full-time Employee, they
will work the normal work day of that Employee and would be eligible for the
paid lunch and breaks as identified in the Agreement.

Inclement Weather
When school is closed due to snow or other inclement weather, Employees
covered by this Agreement will be expected to report to work unless otherwise
directed to do so by the Executive Director or designee. Salaried employees will
suffer no loss of pay for cancelled days. Part-time hourly employees will only be
compensated for actual hours worked on inclement weather days.

ARTICLE XI — PERSONAL FREEDOM
A.

The personal life of an Employee is not an appropriate concern of the Board,
unless such personal activity is detrimental to the school.

B.

Employees are entitled to full rights of citizenship, and no religious or political
activities of an Employee, or lack thereof, will be grounds for any discipline or
discrimination with respect to employment of such Employee, providing said
activities do not violate any local, state, or federal law, and providing said activities
do not interfere with the performance of duties.
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ARTICLE XII — INSURANCE AND OTHER EMPLOYEE BENEFITS
A.

Group Health Insurance
The Joint Committee will provide full-time employees with Group Health Insurance
as described in the Agreement between the BAVTS Joint Committee and the
BAVTS Education Association Article IV Section A.

B.

Life Insurance
Each full-time Employee will be provided during the term of this Agreement with a
group-term life insurance with Accidental Death & Dismemberment, the premium
of which will be paid by the School. Coverage for Employees will be in the amount
of fifty thousand dollars ($50,000.00).
The School will provide to each Employee a description of the plan.

C.

Income Protection Plan
The Joint Committee will pay the total premium for a Long-Term Disability
Insurance Policy for all full-time Employees. The policy shall have the following
minimum provisions: monthly benefits of 60% of covered wages to a maximum of
$5,000 per month, elimination period of the greater of 30 days or accumulated
sick leave, and a maximum benefit duration of Social Security Normal Retirement
age.

D.

Dental Service Plan
The Joint Committee will provide full-time employees with Dental Service Plan as
described in the Agreement between the BAVTS Joint Committee and the BAVTS
Education Association Article IV Section B.

E.

Prescription Drugs
The Joint Committee will provide full-time employees with Prescription Drugs as
described in the Agreement between the BAVTS Joint Committee and the BAVTS
Education Association Article IV Section E.

F.

Vision Insurance Program
The Board will provide a vision insurance program for each full-time Employee
identical to the program for the BAVTSEA Bargaining Unit.

G.

Longevity
A longevity payment of $500 will be paid to each Full-Time Employee in the first
payroll of their 6th, 11th, 16th, 21st, 26th, etc. year of service. The payment shall be
in a single lump sum and is not added to salary.
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Part-Time Employees do not receive longevity payments.
H.

Group Health, Dental, Prescription Drug, and Vision Insurance during
Unpaid Leave.
Employees will reimburse the School for the cost of Group Health, Dental,
Prescription Drug, and Vision Insurance on days of absence not covered by paid
leave or FMLA. The daily cost of Group Health, Dental, Prescription Drug and
Vision Insurance is calculated as (Annual Cost – Employee’s Annual Premium
Share)/ Number of Days in Work Year. The reimbursement will be deducted from
the Employee’s paycheck. If the Employee is not receiving a paycheck then the
Employee must pay the monthly cost by the first of the month in order for coverage
to be extended for the month.

ARTICLE XIII — LEAVES OF ABSENCE
A.

Sick Leave
1. For each year of continuous service with the School, a Full-Time Employee
covered by this Agreement will receive sick leave with full pay according to the
following schedule, whenever prevented from performing his or her occupation by
illness or accidental injury:
Ten (10) month Full-Time Employees -Ten (10) days;
Twelve (12) month Full-Time Employees – Twelve (12) days.
Any unused sick leave will be cumulative from year to year, without limitation.
Part-Time Employees do not receive any sick leave.
2.
During the first year of employment commencing on the date of hire and
ending on the next succeeding June 30th, the Full-Time Employee will receive one
(1) sick day for each whole month of completed service.
Part-Time Employees do not receive any sick leave.
3.
Employees will be given a written accounting of accumulated sick leave
days upon request.
4.
If sick leave absences exceed three (3) consecutive days, or if malingering
or abuse is suspected, the Board or its representative may require that the
Employee furnish a certificate from a physician stating the nature of the sickness
or accidental injury and certifying that the Employee was unable to perform his or
her duties. When a certificate has been required by the Board or its representative,
no payments will be paid unless said certificate is provided.
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5.
No Employee's salary will be paid if the accidental injury or illness is incurred
while the Employee is engaged in remunerative work unrelated to school duties.
6.
No payments of any disability, sick leave, or other Employee benefits will
be made to any Employee covered by this Agreement as a result of intentionally
self-inflicted or voluntarily inflicted illness, disability, or injury.
7.

Up to three (3) sick days may be used to care for illness of family members.

8.
Employees assigned to work a 4-day week, instead of a 5-day week, will be
charged 1.25 days for 1 day of sick leave used or .625 day for ½ day of sick leave
used.
B.

Use of Partial Sick Leave/Emergency Day
Time at work (excluding lunch break): If an employee is at work...
1. less than one (1) hour, a whole day leave deduction is made.
2. between one (1) and five (5) hours, a half-day leave deduction is made.
3. five (5) or more hours, no leave deduction is made.
Part-Time Employees do not receive any sick leave and are only compensated
for time actually worked.

C.

Emergency Days
One (1) day in any one (1) school year will be allowed, without loss of
compensation but deducted from sick leave, for personal emergencies. Personal
emergencies include serious illness of a member of the family, legal business,
obligatory religious observances, or such other reasons as may be acceptable to
the Executive Director upon completion of the Absentee Explanation form. Use of
these days may only be made in cases of urgency.
Part-Time Employees do not receive any sick leave and are only compensated for
time actually worked. Any emergency time taken by a part-time Employee will be
uncompensated.

D.

Personal Days
Two (2) unrestricted personal days per school year, without loss of compensation
or sick leave, will be allowed each Full-Time Employee covered by this Agreement,
provided written notice has been given to the Executive Director or designee on a
school day at least forty-eight (48) hours prior to the personal day requested. Only
upon approval by the Executive Director may more than two (2) Full-time
Employees take a personal day on the same day. No personal days will be allowed
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on scheduled School in-service day(s), except that the Executive Director or
designee, at his/her discretion, may grant a personal day on a scheduled School
in-service day for extenuating circumstances. Up to two (2) unused personal days
may be carried over to the next school year and may accumulate to a maximum of
four (4) days that can be used in one school year. Part-time Employees do not
receive any personal days.
Personal days may be used in one-half (1/2) or full day increments. No personal
day will be granted in less than a one-half (1/2) day increment.
E.

Death in Family
Up to five (5) days absences, at full pay, will be allowed in the event of a death in
the immediate family of a Full-Time Employee covered by this Agreement.
Members of the immediate family are defined as father, mother, brother, sister,
son, daughter, husband, wife, parent-in-law, step-relative or other near relative
who resides in the same household, or any person with whom the Employee has
made his or her home.
The Board may, upon recommendation of the Administration, extend the period of
absence with pay, in its discretion, to accommodate special circumstances which
must be explained in writing. Day 4, Day 5, and thereafter, if taken, will be
deducted from sick leave.
Part-time employees do not receive compensated bereavement days for the death
of an immediate family member. Any leave taken will be unpaid.

F.

Death of Near Relative
Up to two (2) days absence, at full pay, will be allowed for Full-Time Employees
for the purpose of attending the services in the event of the death of a near relative.
A near relative is defined as first cousin, grandfather, grandmother, aunt, uncle,
niece, nephew, son-in-law, daughter-in-law, brother-in-law, or sister-in-law. The
Board may, upon recommendation of the Administration, extend the period of
absence with pay, in its discretion, to accommodate special circumstances which
must be explained in writing. The second day and any day thereafter, if taken, will
be deducted from sick leave.
Part-time employees do not receive compensated bereavement days for the
death of a near relative. Any leave taken will be unpaid.

G.

Military Leave
The provisions of applicable laws governing members of the uniformed services
will apply in the case of leaves of absence for involuntary military service.
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H.

Extended Illness Leave
A Full-Time Employee who is unable to work because of illness or disability
which does not result from engaging in remunerative work unrelated to school
duties, and who has exhausted all paid leave available, will be granted a leave of
absence without pay for the duration of such illness or disability, except that such
leave of absence may not exceed one hundred twenty (120) work days. PartTime Employees are not eligible for extended illness leave.
1.

The job position will remain open for up to one hundred twenty (120) work
days after exhaustion of all accumulated and available leave.

2.

The School will not pay medical insurance and life insurance premiums
during Extended Illness Leave beyond the period covered by FMLA.
Employees will be responsible for employee contributions.

3.

The School will advise the Employee of their right to file an application for
long-term disability in accordance with Article XIIC, subject to eligibility
requirements.

In order to qualify for the extended illness leave as described above, an
employee must have been employed for a minimum of one (1) year. Any
additional uncompensated extended illness leave beyond the leave described
above will be subject to the approval of the BAVTS Joint Committee in
accordance with Policy 539. Uncompensated Leave.
I.

Leave for Good Reason
Other leaves of absence without pay or benefits may be granted at the sole
discretion of the Board for good reason. The length of time permissible for such
leaves will be determined at the sole discretion of the Board in each instance.

J.

Shared Sick Leave
The Joint Committee and the Administration acknowledge that individuals within
the clerical group may choose to donate unused sick leave days to other
individuals within the clerical group. The donation of sick days will only occur
when the recipient has completely exhausted all paid leave days and has a
specific need for additional leave days. The monitoring and administration of this
practice is the responsibility of the clerical group. All donations must be recorded
in writing. Donations of unused sick leave to or from employees of other groups
will not be accepted.
Sick Leave may only be donated to Full-Time Employees within the clerical
group. Part-time Employees do not receive sick leave and may not receive
donations of sick leave.
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ARTICLE XIV— VACATIONS-HOLIDAYS
A.

Twelve month, full time Employees covered by this Agreement will be granted
vacation with pay according to the following schedule:
Completed Years of Service

Vacation

1-5
6-15

Ten (10) Days
Ten (10) days
plus one (1) additional day for
each year completed beyond
the 5th year.

At the Completion of year 15

Twenty (20) Days

If a paid holiday falls within an Employee's vacation, the Employee will receive an
additional vacation day in lieu of the holiday. In the event of the termination of
employment by Employer for any reason, the Employee or his/her beneficiary will
receive compensation for earned and unused vacation days payable within thirty
(30) days.
Employees assigned to work a 4-day week, instead of a 5-day week, will be
charged 1.25 days for 1 day of vacation leave used or .625 day for ½ day of
vacation leave used.
Upon approval of the Administrator in Charge, a full-time Employee will be
permitted to defer one (1) week of annual vacation time to the following year. A
full-time Employee is defined as one who works 25 or more hours per week, twelve
(12) months per year. Such deferred vacation time may not be accumulated. At
no time can an Employee be eligible for more than the normal annual vacation,
plus one (1) week which has been deferred from the previous year.
Vacations may be taken at the Employee's discretion based on established
seniority in their department, as long as the operation of the school is not adversely
affected. All vacations must be approved by the Administrator in Charge.
B.

Twelve (12) month salaried Employees covered by this Agreement will be granted
ten (10) holidays and three (3) flex/paid holidays per year. In the event a paid
holiday should fall on a non-working day, an appropriate day, based on the school
calendar will be substituted. The holidays classified as paid holidays are as
follows:
New Years' Day
ML King Day
Labor Day
Good Friday

Memorial Day
Fourth of July
Christmas Day
Thanksgiving Day
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Day after Thanksgiving
Presidents' Day

Ten (10) month Full-Time Employees will receive holidays as above, with the
exception of July 4th. Part-time ten (10) month Employees do not receive any
paid holidays.
In the event the school calendar is changed by Administration or Joint Committee
action, the Administration will have the right to substitute another day for any
holiday lost as a result of such change.
ARTICLE XV - COMPLAINT PROCEDURE
A. Definitions
“Complaint” means an alleged violation of the terms and conditions of employment
set forth in a specific article or section of this Agreement.
1.

A “party in interest” is one or more Employees involved in a Complaint and
any person who might be required to take action or against whom action
may be taken in order to resolve the Complaint.

2.

The term “days” shall mean working days; thus, weekend or vacation days
during the school year are excluded. Complaints which extend beyond the
normal school year will continue to be processed with “week days” (except
Saturdays, Sundays, and holidays) being substituted in the procedure for
all references to days.

B. Procedure
To process complaints as rapidly as possible, the number of days indicated at each
step will be considered as a maximum and every effort will be made to expedite
the process. The time limit specified may, however, be extended by mutual written
agreement of the parties in interest at any given step of the Complaint Procedure.

C.

1.

Failure at any step of this procedure to communicate the decision on a
Complaint within the specified time limits will permit the Complainant to
proceed to the next step, except when mutually agreed in writing.

2.

Failure at any step of the procedure to appeal a decision on a Complaint to
the next step within the specified time limits will be considered as
acceptance of the decision rendered at that step.

3.

It is understood that the Complainant shall, pending the processing of any
complaint, continue to observe all assignments and applicable rules and
regulations until such complaint has been concluded.

Steps
A complaint to be considered under this procedure must be initiated by the
Complainant(s) within fifteen (15) days of the alleged violation or when the
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Complainant first becomes aware of the alleged violation of the Agreement but in
no event later than ninety (90) days thereafter.
Step 1.

Any Employee who has a Complaint may at his/her option discuss it
first with the appropriate administrative personnel in an attempt to
resolve the matter at that step.

Step 2.

If Step 1 is utilized and, as a result of the discussion, the Complaint
is not resolved to the satisfaction of the Complainant(s), the
Complainant(s) shall set forth the Complaint in writing to the
Executive Director or designee within ten (10) days of the decision
at Step 1. Otherwise, all other Complaints will start at this step in
accordance with the time limits above

The written complaint on the approved form (Formal Complaint) shall specify:
a.
b.
c.
d.
e.
f.

Nature of complaint and section of Agreement allegedly violated
The results of previous discussions
Dissatisfaction with decisions previously rendered
Date of occurrence
Date filed
Action requested

The Executive Director or designee will communicate the decision to the Complainant in
writing within ten (10) days after receipt of the written complaint.
If the Complaint is not resolved to the Complainant’s satisfaction, he/she may, no later
than ten (10) days after receipt of the written decision of the Executive Director and/or
designee, request a review by the Joint Committee. The request will be submitted in
writing through the Executive Director and/or designee, who shall attach all related papers
and forward the request to the Joint Committee. The Joint Committee may hold a meeting
with the Complainant and will render a decision in writing to the Complainant no later than
ten (10) days following its next regularly scheduled monthly meeting, which decision will
be final.
D.

Miscellaneous
All meetings under this procedure will be private unless otherwise agreed to in
writing by the parties in interest.
ARTICLE XVI — TUITION REIMBURSEMENT

In order to be eligible for tuition reimbursement, a Full-Time Employee must have been
employed in the School for at least one school year, or equivalent thereof, and must
have received at least a satisfactory performance review rating on their most recent
rating. Part-time Employees are not eligible for tuition reimbursement.
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There will be no double reimbursement for credits. This will include federal grants, state
grants, scholarships, G.I. Bill reimbursements, etc.
No payment will be made for courses where the grade received is below B minus (B-),
not completed, or for courses for which credit is not received. Payments will not be made
to personnel who have terminated service with the School and have not yet completed
the course. Persons on Board-approved leave may receive payment for approved
courses completed before the start of the leave. Such payment will be made upon receipt
of a written declaration of intent to return.
Tuition Reimbursement will be viewed as an educational loan to the employee which will
be reduced by twenty-five percent (25%) for each twelve (12) calendar months (one year)
of employment at the School following the Executive Director’s approval of payment. If
the Employee leaves the employ of the School for any reason other than death, total
disability, or Joint Committee mandated furlough (RIF), said Employee will be responsible
for the repayment of the remaining portion of the assistance.
No tuition reimbursement will be paid unless the Executive Director receives the official
transcript, itemized receipt showing cost of tuition, and tuition reimbursement form within
a two-month period after the completion of the course.
An Employee may be reimbursed for a maximum of twelve (12) college credits per school
year. Courses authorized by the Executive Director and taken outside of the work
schedule may be reimbursed to maintain certification or license for a position used at the
School.
Eligible Employees will receive reimbursement as follows:
a) the Employee must submit the Educational Assistance Documentation
Form requesting preapproval, tuition cost and a description of the course at
least thirty (30) days in advance of the starting date.
b) the maximum amount for credit reimbursement will be based on the resident
undergraduate rate at Northampton Community College until the Employee
provides written verification that he/she has attained an Associate’s Degree
or a minimum of 60 credits toward a Bachelor’s Degree Program or above,
then the rate will be based on the resident undergraduate or graduate rate,
as applicable, at East Stroudsburg University.
c) The Executive Director has the sole discretion to approve courses with no
legal recourse within or outside the Agreement, including the Complaint
Procedure, by Employees.
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ARTICLE XVII – RETIREMENT BONUS
1. Upon retirement from the School, the School will contribute 50% of the premium
cost for single coverage under the medical and hospitalization, Major Medical,
drug, vision, and dental plans that were provided to the retiring Employee during
his or her last school year of employment, subject to meeting the qualifications
below.
In order to qualify for the above contribution, the retiring Employee must be at least
55 years of age and have 25 years or more service with the School at the time of
retirement. The contribution amount will be fixed at 50% of the premium costs for
single coverage in the year the Employee retires, and will not increase thereafter.
This fixed contribution will be made until the retiring Employee reaches the age of
Medicare eligibility. Any premium differential between the School’s contribution
amount and the actual premium cost from time to time will be borne by the retiree.
2. Upon retirement from the School, the School will contribute 100% of the premium
cost for single coverage under the medical and hospitalization, Major Medical,
drug, vision, and dental plans that were provided to the retiring Employee during
his or her last school year of employment, subject to meeting the qualifications
below.
In order to qualify for the above contribution, the retiring Employee must be at least
62 years of age, have 35 years or more service with the School at the time of
retirement and must provide 6 months written notice of retirement.
The
contribution amount will be fixed at 100% of the premium costs for single coverage
in the year the Employee retires less $100 per month, and will not increase
thereafter. This fixed contribution will be made until the retiring Employee reaches
the age of Medicare eligibility. The Employee is responsible for payment of $100
per month to the School. Additionally, any premium differential between the
School’s contribution amount and the actual premium cost from time to time will be
borne by the retiree.
3. As used in paragraphs 1 and 2 above, age is based on the Employee’s specific
birthdate.
4. As used in paragraphs 1 and 2 above, years of service is accrued on June 30 of
each year and includes only full-time service. In the first year of employment, 1
year is accrued on June 30 of that fiscal year.
5. Employees retiring under the retirement bonus may also purchase health
insurance coverage for his/her spouse at the Vo-Tech group rate upon notifying
the Vo-Tech of such election and paying the first month’s premium to the Business
Administrator one month prior to the employee’s date of retirement. This premium
payment and any additional monthly amounts resulting from any premium increase
and payments due for spousal insurance shall be paid by the retired employee to
the Business Administrator on or before the tenth of the month proceeding the
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month that the premium is due. Notice of any premium increase will be provided
to the retired employee at his/her last known address indicated in the Vo-Tech
records, as furnished by the retiring employee. Failure of the retired employee to
pay additional amounts due will result in immediate and permanent termination of
health insurance coverage.

IN WITNESS WHEREOF, the Employees have caused this Agreement to be
signed by their representatives and the Board has caused this Agreement to be signed
by its Chairperson, attested by its Secretary, and its corporate seal to be placed thereon.

CLERICAL EMPLOYEES OF THE BETHLEHEM AREA VOCATIONALTECHNICAL SCHOOL
BY: ___________________________________________
BY: ___________________________________________
BETHLEHEM AREA VOCATIONAL-TECHNICAL SCHOOL JOINT COMMITTEE
BY: ___________________________________________
Chairperson
BY: ___________________________________________
Secretary
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APPENDIX “A” — COMPENSATION

Starting Salaries for New Full-Time Employees/Minimum Salary
2022 – 2023
2023 – 2024

$39,825 (2021-22 Min. Salary $38,475 plus $1,350 increase)
$41,175 (2022-23 Minimum Salary plus $1,350 increase)

Annual Salary Increase – Full Time Employees
2022 - 2023
2023 - 2024

$1,350 salary increase for each member of the group
$1,350 salary increase for each member of the group

Part-Time Hourly Employees
2022 – 2023
2023 – 2024

$20.00 per hour
$20.75 per hour
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ARTICLE I – AGREEMENT
This agreement entered into this _____ day of ____________, 2022, by and
between the Joint Committee of the Bethlehem Area Vocational-Technical School,
Bethlehem, Pennsylvania, hereinafter called the “JC”, and the School’s Custodial and
Maintenance employees, individually and collectively, hereinafter called the “Employee”
and “Employees”.

TERM OF AGREEMENT
The term of this Agreement shall begin on July 1, 2022, and shall continue in full
force and effect until June 30, 2025, or until such later date as the parties may
hereinafter agree is to be the extended ending date. Any such extended ending date
shall be evidenced by an amendment to this Agreement. To this amendment, both
parties shall signify their approval by affixing their signatures thereto.

ARTICLE II – RECOGNITION
The JC has agreed to meet and discuss with the representatives of the Custodial
and Maintenance employees concerning the terms and conditions of employment for all
Custodial and Maintenance employees.

ARTICLE III – MISCELLANEOUS
A.

If any provision of this Agreement, or any application of this Agreement to
any employee or groups of employees, is held to be contrary to law, then
such provision or application shall not be deemed valid and subsisting, except
to the extent permitted by law, but all other provisions or applications shall
continue in full force.

B.

It is understood and agreed by the parties hereto, unless otherwise provided
in this Agreement, that the Employees recognize the prerogatives of the JC to
operate and manage its affairs in accordance with its responsibilities and in
accordance with its power and authority.

3

ARTICLE IV – RIGHTS OF EMPLOYEES
A.

No employee shall be disciplined, discharged or reduced in position or
compensation without due process under the Public School Code.

B.

Whenever any employee is required to appear before the Executive Director,
JC, or any committee or member thereof concerning any matter which could
adversely affect the continuation of that employee in his/her position or
employment, or the salary or any increments pertaining thereto, he/she shall
be given, where feasible, prior written notice of the reasons for such meeting
or interview, and shall be entitled, if he/she so desires, to have a
representative of the Employees present to advise him/her and represent
him/her during such meeting or interview. If the JC has legal counsel
present, the employee also shall be entitled to have legal counsel present.

C.

Seniority is the length of service with the school in a job classification. Any
employee laid off shall retain his/her seniority for a one (1) year period. In
case of layoff, or return to work following layoff, the principle of seniority
shall prevail.

ARTICLE V – EMPLOYEES RIGHTS AND PRIVILEGES
A.

Whenever an employee, as the complainant, is mutually scheduled by the
parties to participate in complaint proceedings during the working hours,
through step 3, he/she shall suffer no loss in pay.

B.

The JC will permit the Employees and their representatives, upon request,
reasonable use of school buildings for meetings.

C.

The Employees shall be provided with reasonable space on a bulletin board in
the custodial room.

D.

The provisions of this Agreement shall be applied without regard to race,
creed, religion, color, national origin, age, sex or disability.

E.

All documents, communications and records dealing with processing of a
complaint shall be filed in a separate complaint file and shall not be kept in
the personnel file of any participants.
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ARTICLE VI – DISCHARGE OR SUSPENSION
A.

The JC will give written notice to an employee of his/her discharge or
suspension and the reason(s) thereof.

B.

Any employee discharged will be paid in full all wages owed him/her by the
JC, including earned vacation pay, if any, on or before the next regularly
scheduled payday.

ARTICLE VII – COMPENSATION
A.

Wages - the basic wages of Employees covered by this Agreement are set
forth in Appendix “A”, which is attached to and incorporated in this
Agreement and shall remain in effect during the term of this Agreement.

B.

Personal vehicles - Employees required, in the course of their work, to drive
personal automobiles from one (1) school building to another, shall receive a
vehicle allowance at the prevailing IRS rate. This same allowance shall be
given for the use of personal cars for other business of the school.

C.

Method of payment – Each employee covered by the provisions of this
Agreement shall receive his/her wages in bi-weekly pay periods.

D.

Overtime – Any hourly employee required to work beyond forty (40) hours
per week shall be paid one and one-half (1½) times his/her hourly wage for
such overtime. Overtime work either can be compensated at the agreed to
rate, or taken as compensatory time at the discretion of the employee with
three (3) days prior notice submitted to the Administrator in charge.
Compensatory time shall be accrued at the rate of one (1) hour worked
equals one and one-half (1½) hour of compensatory time. A maximum of
twenty-four (24) earned compensatory hours shall be used within 30 days of
earning them, or be paid as overtime pay at one and one-half (1½) times the
hourly rate for each hour of overtime worked.

E.

Weekend/Holiday Coverage – Weekend security checks shall be paid, or
receive compensatory time, at double (2x) time. The School shall establish a
weekend/holiday building check (overtime) schedule by July 1 of each year.
Employees shall be responsible for finding coverage if they are unavailable.
If no coverage can be found, the Employee must notify Management at least
48 hours prior to said coverage. Management may then assign, in writing,
the least senior Employee to cover said work on a rotating seniority basis.

F.

Accumulated Sick Leave - upon retirement or death, regardless of years of
service at the Bethlehem Area Vocational-Technical School, any employee
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hired prior to July 1, 2018 and covered by this Agreement shall receive any
unused sick leave credit as follows: Forty dollars ($40.00) for each day of
unused cumulative sick days in this agreement up to a maximum of 250 days.
The sum total of these dollars shall be placed into a special employer
contributed 403(b) plan. Employees hired on or after July 1, 2018 must
complete ten (10) years of service to receive credit for unused sick leave as
described in this section of the agreement.
The value of all unused sick leave payments and incentives accrued at the
time of termination of employment shall be contributed by the School as an
employer contribution into a Section 403(b) tax sheltered account of the
employee’s choice up to the amount permissible by law. Each Employee will
be responsible for determining and notifying the School of the amount
permissible by law. The School’s sole responsibility will be to follow the
Employee's’ directive.
Any amounts in excess of the shelter limit will be contributed in subsequent
tax years up to the amount permissible by law, payable on the first business
day of the new tax year. In no case will any unused sick leave payments
and/or incentives be paid directly to the employee.
G.

Direct Deposit of Payroll – All Employees are required to enroll in direct
deposit of paychecks at the time of hire. All current Employees are required
to enroll in direct deposit of paychecks by September 30, 2015.

ARTICLE VIII – VACANCIES
All vacancies shall be posted for five (5) working days and existing employees
shall have an opportunity to apply for said vacancies. The selection shall be made
on the basis of experience, competency, and seniority within thirty (30) days. Any
new position shall be posted with accompanying job description, qualifications, and
salary.

ARTICLE IX – WORKING CONDITIONS
A.

The JC shall provide closet space (locker) for each employee to store coats,
overshoes, and personal articles.

B.

Employees shall not be required to work under unsafe or hazardous
conditions, or to perform tasks which are unhealthy or unsafe. Employees
who commit unsafe or hazardous acts are subject to disciplinary action.
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C.

A normal work day shall consist of eight (8) hours, including a duty-free thirty
(30) minute lunch. Employees may leave the premises during their duty-free
thirty (30) minute lunch with the prior approval of the immediate supervisor.

D.

All custodial overtime in each designated building will be offered to the
custodians of that building on a rotating seniority basis.

ARTICLE X – OTHER EMPLOYEE BENEFITS
A.

Group Health Insurance
The JC will provide the same benefit programs as provided to the Professional
Bargaining Unit (BAVTSEA) for full-time Employees and their dependents
enrolled in the program subject to the conditions hereinafter included in this
article. Dependents are unmarried children (including step and legally
adopted children) of a member of the bargaining unit who have not attained
their nineteenth (19) birthday or twenty-third (23) birthday if such children
over eighteen (18) are attending accredited school or colleges, on a full-time
basis, and who have no other benefits from employers, government agency
or other type of group insurer. If required by law, dependents up to age
twenty-six (26) who are not eligible for an employer-sponsored health plan
shall also be retained and paid for by the Joint Committee.
Employees will contribute the same amount per pay as the Professional
Bargaining Unit (BAVTS-EA).
All benefits provided for employee dependents under the Bethlehem Area
Vocational-Technical School Health Benefits Program will be coordinated with
any other plan available to any dependent by reason of employment with
another employer, whether that other plan is paid for in whole or in part by
the other employer and whether or not that dependent has actually enrolled
in that other benefit plan. Benefits of the health care program will not be
payable to the extent that they are provided under or are a deductible under
any other group plan. No employee may benefit under the Health Benefits
Program both as an employee and as a dependent.

B.

Life Insurance
Each full-time employee covered by this Agreement during the term of his or
her employment shall be provided at JC expense with a group-term life
insurance with AD&D. Coverage for Employees will be in the amount of fifty
thousand dollars ($50,000.00).
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C.

Income Protection Plan
The Joint Committee will pay the total premium for a Long-Term Disability
Insurance Policy for all full-time Employees. The policy shall have the
following minimum provisions: monthly benefits of 60% of covered wages to
a maximum of $5,000 per month, elimination period of the greater of 30 days
or accumulated sick leave, and a maximum benefit duration of Social Security
Normal Retirement age.

D.

Dental Service Plan
The JC shall provide a dental insurance program for each full-time employee
identical to the BAVTS-EA Bargaining Unit with the JC paying ninety-five
percent (95%) of the premium (single or family, as required) for the duration
of the Agreement. The coverage will be for $2,000.00 per year/per person.

E.

Prescription Drugs
The JC shall provide the same prescription drug benefits as provided to the
Professional Bargaining Unit (BAVTSEA) for full-time Employees and their
dependents enrolled in the program, pursuant to the then-current Collective
Bargaining Agreement between the JC and the BAVTSEA.

F.

Vision
The JC will provide full-time employees a vision insurance program identical
to the program provided to the Professional Bargaining Unit (BAVTS-EA).

G.

Longevity
Any Employee covered by this Agreement who completes 20 years of
continuous service with the Bethlehem Area Vocational-Technical School
thereafter shall receive, during the life of this Agreement, an annual two
hundred dollars ($200) as a longevity increment (non-cumulative). Any
employee covered by this Agreement who completes 25 years of continuous
service during the life of this Agreement thereafter shall receive an annual
three hundred dollars ($300) longevity increment (noncumulative). Any
employee covered by this Agreement who completes 30 years of continuous
service during the life of this Agreement thereafter shall receive an annual
three hundred fifty dollars ($350) longevity increment (noncumulative). Any
employee covered by this Agreement who completes 35 or more years of
continuous service during the life of this Agreement thereafter shall receive
an annual four hundred fifty dollars ($450) longevity increment
(noncumulative). The intent of this section is that the monies shall become
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part of the affected employee’s salary, and such salary shall not be further
incremented.
H.

Tuition Reimbursement/Training – any Employee who gets approved by the
Executive Director to take coursework offered at the Bethlehem Area
Vocational Technical School, or any other educational institution, shall be
reimbursed for the cost of that course.

I.

Retirement Program
1. Upon retirement from the School, the School will contribute 50% of the
premium cost for single coverage under the medical and hospitalization,
Major Medical, drug, vision, and dental plans that were provided to the
retiring Employee during his or her last school year of employment, subject to
meeting the qualifications below.
In order to qualify for the above contribution, the retiring Employee must be
at least 55 years of age and have 25 years or more service with the School at
the time of retirement. The contribution amount will be fixed at 50% of the
premium costs for single coverage in the year the Employee retires, and will
not increase thereafter. This fixed contribution will be made until the retiring
Employee reaches the age of Medicare eligibility. Any premium differential
between the School’s contribution amount and the actual premium cost from
time to time will be borne by the retiree.
2. Upon retirement from the School, the School will contribute 100% of the
premium cost for single coverage under the medical and hospitalization,
Major Medical, drug, vision, and dental plans that were provided to the
retiring Employee during his or her last school year of employment, subject to
meeting the qualifications below.
In order to qualify for the above contribution, the retiring Employee must be
at least 62 years of age, have 35 years or more service with the School at the
time of retirement and must provide 6 months written notice of retirement.
The contribution amount will be fixed at 100% of the premium costs for
single coverage in the year the Employee retires less $100 per month, and
will not increase thereafter. This fixed contribution will be made until the
retiring Employee reaches the age of Medicare eligibility. The Employee is
responsible for payment of $100 per month to the School. Additionally, any
premium differential between the School’s contribution amount and the actual
premium cost from time to time will be borne by the retiree.
3. As used in paragraphs 1 and 2 above, age is based on the Employee’s specific
birthdate.
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4. As used in paragraphs 1 and 2 above, years of service is accrued on June 30
of each year and includes only full-time service. In the first year of
employment, 1 year is accrued on June 30 of that fiscal year.
J.

Group Health, Dental, Prescription Drug, and Vision Insurance during Unpaid
Leave - Employees will reimburse the School for the cost of Group Health,
Dental, Prescription Drug, and Vision Insurance on days of absence not
covered by paid leave or FMLA. The daily cost of Group Health, Dental,
Prescription Drug and Vision Insurance is calculated as (Annual Cost –
Employee’s Annual Premium Share)/ Number of Days in Work Year. The
reimbursement will be deducted from the Employee’s paycheck. If the
Employee is not receiving a paycheck then the Employee must pay the
monthly cost by the first of the month in order for coverage to be extended
for the month.

ARTICLE XI – LEAVES OF ABSENCE
A.

Sick Leave
For each year of continuous service with this school, an employee covered by
this Agreement shall receive sick leave with full pay according to the following
schedule, whenever prevented by illness or accidental injury from following
his or her occupation:
Ten (10) days – One (1) to Ten (10) years of continuous service with this
school.
Fifteen (15) days – Over Ten (10) years of continuous service with this
school.
During the first year of employment commencing on the date of hire and
ending on the next succeeding June 30th, the employee shall receive, one (1)
sick day for each whole month of completed service.
Sick leave shall be posted annually on July 1. Any unused sick leave shall be
cumulative from year to year, without limitation. No employee’s salary shall
be paid if the injury or illness is incurred while the employee is engaged in
remunerative work unrelated to school duties.
1.

Employees shall be given a written accounting of accumulated sick
leave days no later than August 1 of each year.
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2.

B.

If the sick leave absences exceed three (3) days, or if malingering is
suspected, the JC or its representative may require that the employee
furnish a certificate from a physician stating the nature of the sickness
or injury and certifying that the employee was unable to perform his or
her duties. When a certificate has been required by the JC or its
representative, no payments will be paid unless said certificate is
provided.

Death in Family
Up to three (3) days absence, at full wages, shall be allowed in the event of a
death in the immediate family of an employee covered by this Agreement.
Members of the immediate family shall be defined as father, mother, brother,
sister, son, daughter, husband, wife, parent in law, or near relative who
resides in the same household, or any person with whom the employee has
made his or her home. The JC may, upon recommendation of the
administration, extend the period of absence with pay, in its discretion, to
accommodate special circumstances. Days of absence by reason of death of
a near relative shall not be deducted from sick leave.

C.

Death of Near Relative
One (1) day absence at full pay for the purpose of attending the services
shall be allowed in the event of the death of a near relative. A near relative
shall be defined as first cousin, grandfather, grandmother, aunt, uncle, niece,
nephew, son-in-law, daughter-in-law, brother-in-law, or sister-in-law. The JC
may, upon recommendation of the administration, extend the period of
absence with pay, in its discretion, to accommodate special circumstances.
Days of absence by reason of death of a near relative shall not be deducted
from sick leave.

D.

Emergency Days
One (1) emergency day in any one (1) school year shall be allowed, without
loss of compensation or sick leave. Personal emergencies may include
serious illness of a member of the family, legal business, obligatory religious
observances, or such other reasons as shall be acceptable to the Executive
Director. Use of these days should only be made in cases of urgency.

E.

Personal Days
Two (2) unrestricted personal days per school year, without loss of
compensation or sick leave, will be allowed each Employee covered by this
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Agreement, provided written notice has been given to the Executive Director
or designee on a school day at least forty-eight (48) hours prior to the
personal day requested. Only upon approval by the Executive Director may
more than two (2) Employees take a personal day on the same day. Up to
two (2) unused personal days may be carried over to the next school year
and may accumulate to a maximum of four (4) days that can be used in one
school year.
Personal days may be used in one-half (1/2) or full day increments.
personal day will be granted in less than a one-half (1/2) day increment.
F.

No

Extended Illness Leave
An employee who is unable to work because of illness or disability, and who
has exhausted all sick leave and other available leaves, shall be granted a
leave of absence without pay or benefits, except as noted below, for the
duration of such illness or disability, except that such leave of absence shall
not exceed one hundred twenty (120) work days.
1.

The job position will remain open for a period of one hundred twenty
(120) work days after exhaustion of all accumulated leave.

2.

Bethlehem Area Vocational-Technical School will not pay medical
insurance and life insurance premiums during Extended Illness Leave
beyond the period covered by FMLA.

3.

Bethlehem Area Vocational-Technical School will pay income protection
in accordance with Article XI-C.

In order to qualify for the extended illness leave as described above, an
employee must have been employed for a minimum of one (1) year. Any
additional uncompensated extended illness leave beyond the leave described
above will be subject to the approval of the BAVTS Joint Committee in
accordance with Policy 539. Uncompensated Leave.
G.

Shared Sick Leave
The Joint Committee and the Administration acknowledge that individuals
within the custodial and maintenance group may choose to donate unused
sick leave days to other individuals within the custodial and maintenance
group. The donation of sick days will only occur when the recipient has
completely exhausted all paid leave days and has a specific need for
additional leave days. The monitoring and administration of this practice is
the responsibility of the custodial and maintenance group. All donations must
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be recorded in writing. Donations of unused sick leave to or from employees
of other groups will not be accepted. A staff member can donate a maximum
of five (5) sick days annually to an individual employee.

ARTICLE XII – VACATIONS-HOLIDAYS
A.

Employees covered by this Agreement who are employed full time shall be
granted vacation with pay according to the following schedule:
Years of Service

Vacation

1-7
8-14
At the beginning of year 15

Ten (10) Days
Fifteen (15) Days
Twenty (20) Days

Effective July 1, 2012, vacation days shall be posted annually on July 1.
Vacation days are earned during one (1) year of service and taken during the
next year of service; therefore, there is no vacation time in the first year of
service. If a paid holiday falls within an employee’s vacation, the employee
shall receive an additional vacation day in lieu of the holiday. In the event of
the termination of employment by employer for any reason, the employee or
his beneficiary will receive compensation for earned and unused vacation
days payable within thirty (30) days.
Upon approval of the administrator in charge, a full-time employee will be
permitted to defer one (1) week of annual vacation time to the following
year. (A full-time employee is defined as one who works 30 or more hours
per week, twelve (12) months per year.) Such deferred vacation time may
not be accumulated. At no time can an employee be eligible for more than
the normal annual vacation, plus one (1) week which has been deferred from
the previous year.
Vacations may be taken at the employee’s discretion based on established
seniority, as long as the operation of the school is not adversely affected. All
vacations must be approved by the administrator in charge.
B.

Employees covered by this Agreement will be granted thirteen (13) holidays
per year. In the event a paid holiday should fall on a non-working day, an
appropriate day, based on the school calendar will be substituted. If an
employee is required to work on a paid holiday, except when regular classes
are in session, he shall be compensated at one and one-half (1½) his hourly
rate.
The holidays classified as paid holidays are as follows:
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New Year’s Eve
New Year’s Day
Presidents’ Day
Good Friday
Easter Monday

Memorial Day
Monday after Thanksgiving
4th of July
Day before Christmas
Labor Day
Christmas Day
Thanksgiving Day
Day After Thanksgiving

In the event the school calendar is changed by Administration or JC action,
the Administration shall have the right to substitute another day for the
denied holiday.

ARTICLE XIII – COMPLAINT PROCEDURE
A.

In the event an employee has a complaint, the complaint shall be resolved in
accordance with the following procedure:
Step 1 – The complainant shall, within ten (10) days of alleged infraction,
present his or her complaint, in writing, to the Administrator in charge, who
shall resolve the matter in writing within ten (10) days.
Step 2 – If the complaint is not resolved satisfactorily in the foregoing step,
the complainant may appeal the decision within five (5) days of receipt of the
written decision in Step 1 to the Executive Director. The appeal to the
Executive Director must be in writing and must specify the complainant’s
dissatisfaction with the decision previously rendered. The Executive Director
shall resolve the matter, in writing, within fifteen (15) days.
Step 3 – If the complaint is not resolved satisfactorily in the foregoing step,
the complainant may request a review by the JC of the Executive Director’s
decision. The request must be made within five (5) days of the receipt of the
written decision in Step 2 and shall be submitted in writing through the
Superintendent of Record, who shall attach all related papers and forward
same to the JC. The JC shall review the complaint and render a decision in
writing within thirty (30) days of receipt of the complaint. The decision of the
JC will be final and may not be further appealed.
A complainant may be represented at any stage of the complaint procedure
by himself and/or, at his/her option, by a representative of the Employees.
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IN WITNESS WHEREOF, the Employees have caused this Agreement to be
signed their president and secretary and the JC has caused this Agreement to be signed
by its chairperson, attested by its secretary, and its corporate seal to be placed thereon.
CUSTODIAL AND MAINTENANCE EMPLOYEES OF THE BETHLEHEM AREA VOCATIONALTECHNICAL SCHOOL
By____________________________________________________
By____________________________________________________

BETHLEHEM AREA VOCATIONAL-TECHNICAL SCHOOL JOINT COMMITTEE
By____________________________________________________
Chairperson
By____________________________________________________
Secretary
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APPENDIX “A” – COMPENSATION
The hourly rate for July 1, 2022, through June 30, 2025, for the Custodians shall be
increased sixty-five cents ($0.65) per hour and the hourly rate for Maintenance Workers
shall be increased eighty-five ($0.85) per hour as follows:
Hourly Rates July 1 through June 30 effective year
Contract
Year

Custodian
(hired prior
to
7/1/2018)

2022-2023
2023-2024
2024-2025

$26.62
$27.27
$27.92

Custodian
(hired
between
October 5,
2021 and
June 30,
2022
$20.15
$20.80
$21.45

Custodian
(hired
between
July 1, 2022
and June
30, 2023
$19.50
$20.15
$20.80

Custodian
(hired
between
July 1, 2023
and June
30, 2024

$19.50
$20.15

Custodian
(hired
between
July 1, 2024
and June
30, 2025

$19.50

Maintenance

$29.16
$30.01
$30.86

There is no shift premium effective July 1, 2018.
Effective October 5, 2021, the newly hired custodian starting hourly rate will be
$19.50.
A.

Call In
Any employee called to work after his regular scheduled work shift shall be
paid a minimum of four (4) hours at one and one-half (1 ½) times the
regular rate. “Called to work” shall mean the calling back to work of the
employee after he has left his regular place of employment for the purpose of
returning home.

B.

Reporting Pay
A minimum of four (4) hours work or four (4) hours pay at straight time pay
shall be given to all employees reporting to work unless such employees have
been previously notified not to report to work.
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ARTICLE I — AGREEMENT
This agreement entered into this _____ day of ________________ by and
between the Joint Committee, hereinafter the “Board”, of the Bethlehem Area
Vocational-Technical School, Bethlehem, Pennsylvania, hereinafter called the "School",
and the Instructional Assistants of the Bethlehem Area Vocational-Technical School,
hereinafter called “Employee“ or “Employees”, singularly or collectively.
ARTICLE II - TERM OF AGREEMENT
The term of this Agreement shall begin on July 1, 2022, and shall continue in full
force and effect until June 30, 2023 or until such later date as the parties may
hereinafter agree is to be the extended ending date. Any such extended ending date
shall be evidenced by an amendment to this Agreement. To this amendment, both
parties shall signify their approval by affixing their signatures thereto.
ARTICLE III — MEET AND DISCUSS
The Board agrees to meet and discuss with representatives of the Instructional
Assistants of the School concerning the term and conditions of employment for the
Employees.
ARTICLE IV – SAVINGS CLAUSE
If any provision of this Agreement, or any application of this Agreement to any
Employee or groups of Employees, is held to be contrary to law, then such provision or
application shall not be deemed valid and subsisting, except to the extent permitted by
law, but all other provisions or applications shall continue in full force and effect.
ARTICLE V — RIGHTS OF EMPLOYEES
A.

No Employee will be disciplined, discharged, or reduced in position or
compensation without due process as provided by law.

B.

Whenever any Employee is required to appear before the Superintendent of
Record, Board, or any committee or member thereof concerning any matter
which could adversely affect the continuation of that Employee in his/her position
or employment, or the salary or any increments pertaining thereto, he/she will be
given, where feasible, notice of the reasons for such meeting or interview and
shall be entitled, if he/she so desires, to have a representative of the Employees
present to advise and represent the Employee during such meeting or interview.
If the Board has legal counsel present, the Employee also shall be entitled to
have legal counsel present.
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C.

No reprisals of any kind shall be taken by the Board or any members of the
administration against any party in interest, any representatives or any member
of the Employees, by reason of participation in such a meeting or interview, or
the Complaint Procedure.

D.

Nothing contained herein shall be construed to deny or restrict to any Employee,
or to the Board, such rights as they may have under the Public School Code of
1949 as amended, or other applicable laws.

E.

Seniority is the length of service with the School. Any Employee laid off will
retain his/her seniority for a one (1) year period. In case of layoff, or return to
work following layoff, the principle of seniority will prevail.
ARTICLE VI – EMPLOYEES’ RIGHTS AND PRIVILEGES

A.

Whenever an Employee, as the Complainant, is mutually scheduled by the
parties to participate in Complaint proceedings during working hours, the
Employee will suffer no loss in pay.

B.

The Board will permit the Employees, upon request, reasonable use of school
buildings for meetings, and reasonable use of school computers, fax, copiers, email and mailboxes. The School will charge the Employees the cost of supplies
used at the School or the Employees will provide their own supplies.

C.

The provisions of this Agreement shall be applied without regard to race, creed,
religion, color, national origin, age, sex, or disability.
ARTICLE VII - COMPENSATION

A.

The annual increases to wages of Employees covered by this Agreement are set
forth in Appendix "A", which is attached to and incorporated in this Agreement
and will remain in effect during the term of this Agreement.

B.

Travel Expenses - Employees required, in the course of their work, to drive
personal vehicles from one (1) school building to another, will receive
reimbursement at the prevailing IRS rate. This same allowance will be given for
the use of personal vehicles for other business of the School.

C.

Method of payment
Each full-time Employee shall receive his/her wages in equal installments on
each of the 26 or 27 pay dates as scheduled for the school year. Any full-time
Employee who separates from service prior to the end of the school year shall be
paid a lump sum for any remaining wages owed as of the date of separation.
The lump sum payment shall be made on the next scheduled pay date after the
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date of separation from services. Separation of services shall be defined as
death, retirement, resignation, or otherwise terminated from employment.
Each part-time Employee shall receive his/her wages in bi-weekly pay periods
with payment based on the actual hours worked as submitted on their timecard.
All Employees hired after July 1, 2011 are required to enroll in direct deposit of
paychecks at the time of hire. All Employees hired prior to July 1, 2011 are
required to enroll in direct deposit of paychecks by June 30, 2013.
D.

Overtime — Any Employee required to work beyond forty (40) hours per week
will be paid one and one-half (1½) times his/her hourly wage for such overtime.
Overtime work can either be compensated at the agreed to rate, or taken as
compensatory time at the discretion of the Employee with three (3) days prior
notice submitted to the Administrator in Charge of Employees.
Compensatory time will be at the rate of one (1) hour worked equals one and
one-half (1 ½) hour of compensatory time. A maximum of twenty-four (24)
earned compensatory hours may be used within 30 days of earning them, and
any unused compensatory hours will be paid as overtime pay at one and one-half
(1 ½) times the hourly rate for each hour of overtime worked.
If no election of compensatory time is made within five (5) days, the Employee
will receive his or her additional hours, above those of forty (40) hours per week,
as overtime pay.

E.

Accumulated Paid Time Off (PTO) Leave — Upon retirement, Employees with
a minimum of ten (10) years of service at the School will receive a payment of
forty dollars ($40) for each day of accumulated unused PTO days up to a
maximum of 350 days. The sum total of these dollars will be placed into a special
employer contributed 403(b) plan.
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The value of all unused PTO leave payments accrued at the time of separation
from employment (other than disciplinary termination) payable after July 1, 2007,
will be contributed as an employer contribution by the School into a Section
403(b) account up to the amount permissible by law. Any amounts in excess of
the shelter limit will be contributed in subsequent tax years up to the amount
permissible by law, payable on the first business day of the new tax year. In no
case will any unused PTO leave payments and/or incentives be paid directly to
the Employee.
Each Employee will be responsible for determining and notifying the School of
the amount permissible by law. Except as may be required by law, the School’s
sole responsibility will be to follow the Employee's directive.
F.

Summer Employment – Employees who work during the summer will be paid
the hourly rate of the Employee’s regular compensation rate if performing normal
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work duties. Summer employment outside the normal work duties will be
compensated at the established summer work rate.
ARTICLE VIII— PAYROLL DEDUCTIONS
A.

The Board agrees to make payroll deductions available for the Bethlehem
Teachers' Federal Credit Union to all Employees on a voluntary basis. A payroll
deduction authorization form for this purpose will be submitted by the Employee
to the School’s Business Office.
ARTICLE IX — VACANCIES

A.

Notices of all vacancies will be e-mailed to Employees and be posted for five (5)
working days. Employees will have an opportunity to apply for said vacancies.
The appointment shall be made at the discretion of the Board, but will consider
experience, competency, and seniority within ninety (90) days. Any new position
will be posted with accompanying job description, qualifications, and
salary/hourly rate, and a copy of same will be provided to the Employees’
President or designee on or before the date of posting.

B.

In the event that short-term vacancies occur, or that duties arise which are of a
temporary nature, the Board has the right to hire substitutes to perform the
required duties. Short-term shall be defined as less than ninety (90) work days.
ARTICLE X — WORKING CONDITIONS

A.

Employees will not be required to work under unsafe or hazardous conditions, or
to perform tasks which are unhealthy or unsafe.

B.

Employees will not be required to transport students in the Employee’s personal
vehicle.
1

C.
1.

The normal working day for all full-time Employees is seven (7) hours and
twenty (20) minutes including a duty-free thirty (30) minute paid lunch
break.
1

2.

The work year for all full-time Employees is the same as that of the
Teachers’ Bargaining Unit (BAVTS EA).
1

3.

Part-time Employees work less than 30 hours per week during the work
year of the Teachers’ Bargaining Unit (BAVTS EA). The work day for parttime employees will be assigned by administration. An unpaid duty-free
thirty (30) minute lunch break will also be assigned by administration. Inservice days and hours to be worked will be assigned/approved by
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administration. Part-time Employees are only compensated for actual
hours worked. The unpaid duty-free lunch break must be identified on
timecard submissions.
D.

Substitute Work
Any Employee who is required to substitute or co-substitute for a teacher will
receive a stipend as defined in Appendix ‘A’.

E.

Inclement Weather
When School is closed due to snow or other inclement weather, Employees
covered by this Agreement will not be expected to report to work unless
otherwise directed to do so by the Executive Director or designee. Full-time
Employees will suffer no loss of pay for cancelled days. Part-time employees are
not compensated on cancelled inclement weather days.
In the event of an early dismissal or a delayed opening due to inclement weather,
full-time Employees will receive a full day’s pay. Part-time Employees will be
compensated only for actual hours worked on inclement weather days.
ARTICLE XI — PERSONAL FREEDOM
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A.

The personal life of an Employee is not an appropriate concern of the Board,
unless such personal activity is detrimental to the school.

B.

Employees are entitled to full rights of citizenship, and no religious or political
activities of an Employee, or lack thereof, will be grounds for any discipline or
discrimination with respect to employment of such Employee, providing said
activities do not violate any local, state, or federal law, and providing said
activities do not interfere with performance of duties.
ARTICLE XII — INSURANCE AND OTHER EMPLOYEE BENEFITS

A.

Group Health Insurance
The Joint Committee will provide Group Health Insurance to each Full-Time
Employee as described in the Agreement between the BAVTS Joint Committee
and the BAVTS Education Association Article IV Section A. Part-time employees
do not receive this benefit.

B.

Life Insurance
Each Full-Time Employee will be provided with a group-term life insurance with
Accidental Death & Dismemberment, the premium of which shall be paid by the
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School. Coverage for Full-Time Employees will be in the amount of fifty
thousand dollars ($50,000.00). Part-time Employees do not receive this benefit.
The School will provide to each full-time Employee a description of the plan.
C.

Income Protection Plan
The Joint Committee will pay the total premium for a Long-Term Disability
Insurance Policy for all Full-Time Employees. The policy shall have the following
minimum provisions: monthly benefits of 60% of covered wages to a maximum of
$5,000 per month, elimination period of the greater of 30 days or accumulated
PTO leave, and a maximum benefit duration of Social Security Normal
Retirement age. Part-time Employees do not receive this benefit.

D.

Dental Service Plan
The Joint Committee will provide Dental Service Plan to each Full-Time
Employee as described in the Agreement between the BAVTS Joint Committee
and the BAVTS Education Association Article IV Section B. Part-time Employees
do not receive this benefit.

E.

Prescription Drugs
The Joint Committee will provide Prescription Drugs to each Full-Time Employee
as described in the Agreement between the BAVTS Joint Committee and the
BAVTS Education Association Article IV Section E. Part-time Employees do not
receive this benefit.

F.

Vision Insurance Program
The Board will provide a vision insurance program for each Full-Time Employee
identical to the program for the BAVTSEA Bargaining Unit. Part-time Employees
do not receive this benefit.

G.

Longevity
A longevity payment of $500 will be paid to each Full-Time Employee in the first
payroll of their 6th, 11th, 16th, 21st, 26th, etc. year of service. The payment shall be
in a single lump sum and is not added to salary. Part-time Employees do not
receive longevity payments.

H.

Group Health, Dental, Prescription Drug, and Vision Insurance during
Unpaid Leave.
Full-Time Employees will reimburse the School for the cost of Group Health,
Dental, Prescription Drug, and Vision Insurance on days of absence not covered
by paid leave or FMLA. The daily cost of Group Health, Dental, Prescription
Drug and Vision Insurance is calculated as (Annual Cost – Employee’s Annual
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Premium Share)/ Number of Days in Work Year. The reimbursement will be
deducted from the Employee’s paycheck. If the Employee is not receiving a
paycheck then the Employee must pay the monthly cost by the first of the month
in order for coverage to be extended for the month.
Employees will be allowed three (3) buffer days per year provided, at the time of
absence, the employee submitted a written physician’s excuse for at least nine
(9) of the PTO days used that year. A buffer day is a day of absence that is
unpaid due to the exhaustion of all available PTO leave and is not covered by
FMLA. The employee will not be required to reimburse the School for the cost of
Group Health, Dental, Prescription Drug, and Vision Insurance on a buffer day.
Employees in their first year of service do not qualify for buffer days.
ARTICLE XIII — LEAVES OF ABSENCE
A.

Paid Time Off (PTO)
1.
For each year of continuous service with the School, a Full-Time
Employee covered by this Agreement will receive twelve (12) days of Paid Time
Off (PTO) with full pay.
Any unused PTO will be cumulative from year to year, without limitation.
Part-time Employees do not receive Paid Time Off.
2.
During the first year of employment commencing on the date of hire and
ending on the next succeeding June 30th, the Full-Time Employee will receive
one (1) PTO day for each whole month of completed service.
3.
Employees will be given a written accounting of accumulated PTO days
upon request.
4.
Any use of PTO greater than three (3) consecutive school days requires
the written approval, in advance, of the employee’s supervisor or the submission
of appropriate documentation from a physician. The type of documentation is
dependent on the situation and the employee will be advised of the specific type
by the business office.
5.
No Employee's salary will be paid if the accidental injury or illness is
incurred while the Employee is engaged in remunerative work unrelated to
school duties.
6.
No payments of any disability, PTO leave, or other Employee benefits will
be made to any Employee covered by this Agreement as a result of intentionally
self-inflicted or voluntarily inflicted illness, disability, or injury.

B.

Death in Family
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Up to five (5) days absences, at full wages, will be allowed in the event of a death
in the immediate family of a Full-Time Employee covered by this Agreement.
Members of the immediate family are defined as father, mother, brother, sister,
son, daughter, husband, wife, parent-in-law, step-relative or other near relative
who resides in the same household, or any person with whom the Employee has
made his or her home.
The Board may, upon recommendation of the Administration, extend the period
of absence with pay, in its discretion, to accommodate special circumstances
which must be explained in writing. Day 4, Day 5, and thereafter, if taken, will be
deducted from PTO leave.
Part-time employees will be allowed two (2) compensated bereavement days for
the death of an immediate family member as defined above. Any leave taken
beyond the two (2) will be unpaid.
C.

Death of Near Relative
Up to two (2) days absence at full pay for the purpose of attending the services
will be allowed in the event of the death of a near relative of a Full-Time
Employee.
A near relative will be defined as first cousin, grandfather,
grandmother, aunt, uncle, niece, nephew, son-in-law, daughter-in-law, brother-inlaw, or sister-in-law.
The Board may, upon recommendation of the
Administration, extend the period of absence with pay, in its discretion, to
accommodate special circumstances which must be explained in writing. The
second day and any day thereafter, if taken, will be deducted from PTO leave.
Part-time employees will be allowed one (1) compensated bereavement days for
the death of a near relative as defined above. Any leave taken beyond the one
(1) day will be unpaid.

D.

Military Leave
The provisions of applicable laws governing members of the uniformed services
will apply in the case of leaves of absence for involuntary military service.

E.

Extended Illness Leave
A Full-Time Employee who is unable to work because of illness or disability
which does not result from engaging in remunerative work unrelated to school
duties, and who has exhausted all paid leave available, will be granted a leave of
absence without pay for the duration of such illness or disability, except that such
leave of absence may not exceed one hundred twenty (120) teacher days.
1.

The job position will remain open for up to one hundred twenty (120)
teacher days after exhaustion of all accumulated and available leave.
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2.

The School will not pay medical insurance and life insurance premiums
during Extended Illness Leave beyond the period covered by FMLA.
Employees will be responsible for Employee contributions.

3.

The School will advise the Employee of their right to file an application for
long-term disability in accordance with Article XIIC, subject to eligibility
requirements.

A Part-Time Employee who is unable to work because of illness or disability
which does not result from engaging in remunerative work unrelated to school
duties, will be granted a leave of absence without pay for the duration of such
illness or disability, except that such leave of absence may not exceed six (6)
weeks. The job position will remain open for up to six (6) weeks of leave.
In order to qualify for the extended illness leave as described above, an
employee must have been employed for a minimum of one (1) year. Any
additional uncompensated extended illness leave beyond the leave described
above will be subject to the approval of the BAVTS Joint Committee in
accordance with Policy 539. Uncompensated Leave.
F.

Leave for Good Reason
Other leaves of absence without pay or benefits may be granted at the sole
discretion of the Board for good reason. The length of time permissible for such
leaves will be determined at the sole discretion of the Board in each instance.

G.

Shared PTO Leave
The Joint Committee and the Administration acknowledge that individuals
employed full-time within the instructional assistant group may choose to donate
unused PTO days to other individuals employed full-time within the instructional
assistant group. The donation of PTO days will only occur when the recipient
has completely exhausted all paid leave days and has a specific need for
additional leave days. The monitoring and administration of this practice is the
responsibility of the instructional assistant group. All donations must be recorded
in writing. Donations of unused PTO leave to or from employees of other groups
will not be accepted.

H.

Use of Partial PTO
Time at work (excluding lunch break): If a full-time employee is at work...
1. less than one (1) hour, a whole day leave deduction is made.
2. between one (1) and five (5) hours, a half-day leave deduction is made.
3. five (5) or more hours, no leave deduction is made.
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Use of partial PTO is for illness only with prior notification and administrative
approval. Part-time employees do not receive PTO.
I.

Part-Time Flex Days

Twice each semester, the Part-Time employee may adjust their scheduled day off by
working on the non-scheduled day and taking another day off within the same school
week with prior administrative approval and a minimum of one (1) week advance notice.
Advance notice for sick and bereavement flex days is required as soon as practical.
ARTICLE XIV — STATUS CHANGE
Full-time employees may elect to transition from full-time to part-time status. Once the
employee communicates the change in status in writing to the Executive Director and
the change is approved by the Joint Committee, the election is irrevocable by the
employee.
When an employee transfers from full-time employment to part-time employment, any
accumulated leave time will be “banked” until the employee is reappointed by the Joint
Committee to full-time employment or until the employee retires. At retirement and with
a minimum of ten (10) years of service, the employee will receive payment as an
employer contribution to their 403(b) plan for all accumulated leave time at the
current rate provided under this agreement.
ARTICLE XV — COMPLAINT PROCEDURES
A.

Definitions
“Complaint” means an alleged violation of the terms and conditions of
employment set forth in a specific article or section of this Agreement.

B.

1.

A “party in interest” is one or more Employees involved in a Complaint and
any person who might be required to take action or against whom action
may be taken in order to resolve the Complaint.

2.

The term “days” shall mean working days; thus, weekend or vacation days
during the school year are excluded. Complaints which extend beyond
the normal school year will continue to be processed with “week days”
(except Saturdays, Sundays, and holidays) being substituted in the
procedure for all references to days.

Procedure
To process Complaints as rapidly as possible, the number of days indicated at
each step will be considered as a maximum and every effort will be made to
expedite the process. The time limit specified may, however, be extended by
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mutual written agreement of the parties in interest at any given step of the
Complaint Procedure.

C.

1.

Failure at any step of this procedure to communicate the decision on a
Complaint within the specified time limits will permit the Complainant to
proceed to the next step, except when mutually agreed in writing.

2.

Failure at any step of the procedure to appeal a decision on a Complaint
to the next step within the specified time limits will be considered as
acceptance of the decision rendered at that step.

3.

It is understood that the Complainant shall, pending the processing of any
Complaint, continue to observe all assignments and applicable rules and
regulations until such complaint has been concluded.

Steps
A Complaint to be considered under this procedure must be initiated by the
Complainant(s) within fifteen (15) days of the alleged violation or when the
Complainant first becomes aware of the alleged violation of the Agreement but in
no event later than ninety (90) days thereafter.
Step 1.

Any Employee who has a Complaint may at his/her option discuss
it first with the appropriate administrative personnel in an attempt to
resolve the matter at that step.

Step 2.

If Step 1 is utilized and, as a result of the discussion, the Complaint
is not resolved to the satisfaction of the Complainant(s), the
Complainant(s) shall set forth the Complaints in writing to the
Executive Director or designee within ten (10) days of the Decision
at Step 1. Otherwise, all other Complaints will start at this step in
accordance with the time limits above.

The written Complaint on the approved form (Formal Complaint) shall specify:
a.
b.
c.
d.
e.
f.

Nature of complaint and section of Agreement allegedly violated
The results of previous discussions
Dissatisfaction with decisions previously rendered
Date of occurrence
Date filed
Action requested

The Executive Director or designee will communicate the decision to the Complainant in
writing within ten (10) days after receipt of the written complaint.
If the Complaint is not resolved to the Complainant’s satisfaction, he/she may, no later
than ten (10) days after receipt of the written decision of the Executive Director and/or
designee, request a review by the Joint Committee. The request will be submitted in
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writing through the Executive Director and/or designee, who shall attach all related
papers and forward the request to the Joint Committee. The Joint Committee may hold
a meeting with the Complainant and will render a decision in writing to the Complainant
no later than ten (10) days following its next regularly scheduled monthly meeting, which
decision will be final.
D.

Miscellaneous
All meetings under this procedure will be private unless otherwise agreed to in
writing by the parties in interest.
ARTICLE XVI — TUITION REIMBURSEMENT

In order to be eligible for tuition reimbursement a Full-Time Employee must have been
employed in the School for at least one school year, or equivalent thereof, and must
have received at least a satisfactory performance review rating on their most recent
rating. Part-time employees are not eligible for tuition reimbursement.
There will be no double reimbursement for credits. This includes federal grants, state
grants, scholarships, G.I. Bill reimbursements, etc.
No payment will be made for courses where the grade received is below B, not
completed, or for courses for which credit is not received. Payments will not be made to
personnel who have terminated service with the School and have not yet completed the
course.
Employees on Board-approved leave may receive payment for approved
courses completed before the start of the leave. Such payment will be made upon
receipt of a written declaration of intent to return.
Tuition Reimbursement is viewed as an educational loan to the Employee which will be
reduced by twenty-five percent (25%) for each twelve (12) calendar months (one year)
of employment at the School following the Executive Director’s approval of payment. If
the Employee leaves the employment of the School for any reason other than death,
total disability, or Board mandated furlough (RIF), said Employee will be responsible for
the repayment of the remaining portion of the assistance. Failure of Employees who
leave employment at BAVTS to repay their obligation may be subject to collection
agency and/or legal action.
No tuition reimbursement will be paid unless the Executive Director receives the official
transcript, itemized receipt showing cost of tuition, and tuition reimbursement form
within a two-month period after the completion of the course.
A Full-Time Employee may be reimbursed for a maximum of twelve (12) college credits
per school year. Courses authorized by the Executive Director and taken outside of the
work schedule may be reimbursed to maintain certification or license for a position used
at the School.
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Eligible Full-Time Employees will receive reimbursement as follows:
a) the Employee must submit the Educational Assistance Documentation
Form requesting preapproval, tuition cost and a description of the course
at least thirty (30) days in advance of the starting date.
b) the maximum amount for credit reimbursement shall be based on the
resident undergraduate rate at Northampton Community College until the
Employee provides written verification that he/she has attained an
Associate’s Degree or a minimum of 60 credits toward a Bachelor’s
Degree Program or above, then the rate will be based on the resident
undergraduate or graduate rate, as applicable, at East Stroudsburg
University.
c) The Executive Director has the sole discretion to approve courses with no
legal recourse within or outside the Agreement, including the Complaint
Procedure, by members.
ARTICLE XVII – RETIREMENT BONUS
1. Upon retirement from the School, the School will contribute 50% of the premium
cost for single coverage under the medical and hospitalization, Major Medical,
drug, vision, and dental plans that were provided to the retiring Full-Time
Employee during his or her last school year of employment, subject to meeting
the qualifications below.
In order to qualify for the above contribution, the retiring Full-Time Employee
must be at least 55 years of age and have 25 years or more service with the
School at the time of retirement. The contribution amount will be fixed at 50% of
the premium costs for single coverage in the year the Employee retires, and will
not increase thereafter. This fixed contribution will be made until the retiring
Employee reaches the age of Medicare eligibility. Any premium differential
between the School’s contribution amount and the actual premium cost from time
to time will be borne by the retiree.
2. Upon retirement from the School, the School will contribute 100% (less $100 per
month, see detail in next paragraph) of the premium cost for single coverage
under the medical and hospitalization, Major Medical, drug, vision, and dental
plans that were provided to the retiring Full-Time Employee during his or her last
school year of employment, subject to meeting the qualifications below.
In order to qualify for the above contribution, the retiring Full-Time Employee
must be at least 62 years of age, have 35 years or more service with the School
at the time of retirement and have a retirement date within 6 months after
reaching the age 62 plus 35 years of service combination. The contribution
amount will be fixed at 100% of the premium costs for single coverage in the year
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the Employee retires less $100 per month, and will not increase thereafter. This
fixed contribution will be made until the retiring Employee reaches the age of
Medicare eligibility. The Employee is responsible for payment of $100 per month
to the School. Additionally, any premium differential between the School’s
contribution amount and the actual premium cost from time to time will be borne
by the retiree.
3. As used in paragraphs 1 and 2 above, age is based on the Employee’s specific
birthdate.
4. As used in paragraphs 1 and 2 above, years of service is accrued on June 30 of
each year and includes only full-time service. In the first year of employment, 1
year is accrued on June 30 of that fiscal year.

IN WITNESS WHEREOF, the Employees have caused this Agreement to be signed by
its representatives and the Board has caused this Agreement to be signed by its
Chairperson, attested by its Secretary, and its corporate seal to be placed thereon.
INSTRUCTIONAL ASSISTANTS OF THE BETHLEHEM AREA VOCATIONALTECHNICAL SCHOOL
BY:___________________________________________
BY: ___________________________________________
BETHLEHEM AREA VOCATIONAL-TECHNICAL SCHOOL JOINT COMMITTEE
BY: ___________________________________________
Chairperson
BY: ___________________________________________
Secretary
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APPENDIX “A” — COMPENSATION

1. Starting salary, or minimum salary, for new full-time employees:
2022-23

$22,050

Starting rate of pay for new part-time hourly employees:
2022-23

$21.50

2. Each full-time employee will receive $1.00 per hour increase in their hourly rate.
Any employee who earns less than the minimum salary of $22,050 after
receiving the $1.00 per hour increase will be adjusted to the minimum
salary.
Each part-time employee will receive a 2% increase in their hourly rate.
Stipend for Substituting
All Employees covered by this agreement will be paid a stipend, per the schedule
below, when assigned as a substitute for an instructor by the BAVTS Administration.
Assignment
Substitute Instructor
Co-Substitute
Licensed Cosmetology
Substitute – must hold
certificate

Full Day (AM and PM)
$40
$25
Adjustment in daily rate
up to the approved
Licensed Cosmetology
Substitute daily rate
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Half Day (AM or PM,
greater than 60 minutes)
$20
$15
Adjustment in half day
rate up to the approved
Licensed Cosmetology
Substitute half day rate

