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BETHLEHEM AREA 
SCHOOL 

3300 Chester Avenue 
Bethlehem, PA 18020-2895 
610-866-8013 

 

Equal Rights and Opportunities Policy 
 

The Bethlehem Area Vocational-Technical School does not discriminate on the basis of race, col- 
or, national origin, sex, disability or age in its programs or activities and provides equal access to 
the Boy Scouts and other designated youth groups. Inquiries may be directed to the Bethlehem 
Area Vocational Technical Schoolôs Business Administrator, Title IX and Section 504 Coordinator, 
at 3300 Chester Avenue, Bethlehem, PA 18020, via e-mail at complianceofficer@bavts.org or by 
phone at 610-866-8013, ext. 105. 

 

          Visit us at: 

                                www.bethlehemavts.org 
2 

mailto:complianceofficer@bavts.org
http://www.bethlehemavts.org/


 
 

BAVTS Schedule 5 

Belief Statement 6 

Employability Skills 6 

Policy on Admissions 7 

Student Attendance 7 

Attendance Policy Regulations 8 

Excused/Unexcused Absences 8 

Make-up Work 9 

Tardiness 9 

Grading Policy 10 

Field Trip Procedure 10 

Busing 11-12 

Health Services 12 

School Store 12 

Code of Conduct 13 

Classification of Discipline 14 

Level I-III Infractions 15-18 

Discipline Outcomes 19 

Dress Code 21 

Lab Safety 21 

Driving & Parking Rules 22 

Student Organizations 23 

Leaving/Entering School 24 

Passing Time 24 

Harassment Policy 25 

Bullying/Cyberbullying 26 

Computer/Internet Use 27-29 

School Lockers 30 

Use of Tobacco 30 

School Cafeteria 31 

Free/Reduced Lunch 31 

Cafeteria Rules 31 

Approved Lunch Status 31 

Lunch Procedures 32 

Student Services 32 

Crisis Intervention 32 

Grade Reporting System 32 

School-To-Career 33 

Working Papers 33 

Job Shadowing 33 

Internships 33 

Skills Certificates 33 

Articulation Agreements 33 

Cooperative Education 34 

School Closings 35 

FERPA Notification 36 

PPRA Notification 37 

Student Work Projects 38 

Lost and Found 38 

Fire Drills 38 

School Insurance 39 

Student Handbook 

2023-2024 
3 

Index 



 

 
 
 
 

AM Session (7:50am - 10:45am) Start End 
 
Block 1 7:50 am 9:03 am 
Block 2 9:09 am 10:45 am 

 
Lunch A 10:45 am 11:15 am 
Lunch B 11:15 am 11:45 am 

 
PM Session (11:45am - 2:35pm) 
 
Block 3 11:45 am 12:52 pm 
Block 4 12:57 pm 2:35 pm 
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OUR MISSION STATEMENT: 
 
 

Providing Opportunities to Build Careers 

  What  do  you  believe?  
  WE BELIEVE 

 
A positive learning environment will encourage and support students in their efforts towards lifelong 

learning. 

 
Every student benefits when engaged in active learning, which increases time on task and ability 
to transfer knowledge. 

 

Assessment and curriculum development are an ongoing process. 

 
Quality career and technical curriculum reflects current business and industry standards. 

 
Every community member will be afforded equal opportunity and access to educational services. 

 

Students should receive a relevant, application-based education in which there is an integration of 

technical skills with academic instruction as well as an emphasis on developing pathways to career 

goals. 
 

Students should have access to a structured system of school-based and work-based learning planned 

cooperatively by educators, employers, employees, parent/guardians, and students. 

 
Students benefit from career guidance which enable them to meet higher expectations and standards. 

 
Students benefit by participating in career and technical student organizations which 
build goal-setting, teamwork, and leadership skills, and link them to employers. 

 

 

Employability Skills for Everyone! 
Å Practices time management Å Arrives prepared for class 
Å Dresses appropriately for work environment Å Works independently 
Å Works cooperatively and participates as a team member Å Accepts constructive criticism 
Å Organizes and schedules work and maintains information Å Makes informed decisions 
Å Demonstrates pride and confidence in quality of work Å Demonstrates leadership 
Å Communicates information effectively Å Follows directions 
Å Works effectively with diverse populations Å Exhibits honesty/integrity 
Å Demonstrates awareness of community needs Å Works enthusiastically 
Å Demonstrates understanding of business/industry 
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BAVTS  - Policy on Admissions 

The Bethlehem Area Vocational-Technical School endorses the principle of equal 
education and employment opportunities for all people and does not discriminate 
on the basis of race, color, national origin, religion, age, sex, marital status, or 
non-related handicaps or disabilities. 

All students will be admitted in accordance with the Articles of Agreement of the 
Bethlehem Area Vocational-Technical School. 

No admission procedure will violate legislation or regulation intended to protect the rights of any 
individual. All high school students in the approved service area shall be given the opportunity for 
admission to the Bethlehem Area Vocational-Technical School. 

Out-of-school youth and adults will be considered for placement in undersubscribed daytime training 
programs. Out-of-school youth and adults may enroll in continuing education programs as approved 
through Joint Committee Policy and Procedures. There are no residency requirements for admission 
to adult daytime or evening programs. 

Students with disabilities who have Individualized Education Plans (IEPôs) developed under Section  
(614)(A)(5) of the Education of the Handicapped Act, shall, with respect to career and technical education 
programs, be afforded the rights and protection guaranteed such students under sections 612, 614, and 
615 of such Act. 

A completed application form is required for all students requesting admission to Bethlehem Area 
Vocational-Technical School. 

Admissions to specific career and technical programs will be determined by individual student and/or 
parent/guardian choice. Any conflict resulting from these procedures will be resolved through an 
established appeals process. In cases of program oversubscription, student placement will be based 
on multiple factors such as grades, attendance, and standardized test scores established by full-time 
equivalent (FTE) district percentage allocation. 

 

 
Your Presence is Required. . . 
STUDENT ATTENDANCE 180days 

 

Upon returning to school from an absence, the student has three (3) days to present a 

satisfactory, written excuse to the school before the school is obligated to change the studentôs 

absence to excused. Failure to submit a written excuse within the ñgrace periodò will result in the 

absence remaining unexcused. Excuses must be signed by a parent/guardian or doctor. If a student 

is absent four (4) consecutive days because of illness, a doctorôs excuse is required. Students who 

are returning from an excused absence are to submit their excuse to their instructor who will forward 

it to the First Aid office. The instructor will complete the ñExcuse for Absence from Schoolò form to 

accompany the studentôs excuse. The First Aid Officer will verify excuses and report absences as 

either excused or unexcused/unlawful. 
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The mere fact that a parent/guardian has 
sent a written excuse to the school does not 
necessarily mean the student absence is 
ñexcused.ò 

Excused absences are given only for such 
reasons as the Commonwealth terms as 
lawful, namely: personal illness, doctor and 
dental appointments, quarantine, death in 
the family, impassible roads, and school 
related. Absence on the part of the student 
not within the permissible absences noted 
above is unexcused. A car problem is not a 
legally excused absence/tardy. 

 

         ATTENDANCE POLICY REGULATIONS 
1. The following days of absence are classified as ñnon-cumulativeò and are not subject to 

Attendance Policy Regulations related to the Student Code of Conduct: 

a. Suspensions from school. 

b. Illness verified by a physicianôs note submitted within three days of a studentôs 
return to school. 

c. Death in the family, from the date of death until two days after the funeral, unless 
otherwise authorized by BAVTS Administration. A signed parent/guardian note 
must be submitted within three days of the studentôs return to school. 

d. Designated religious holidays provided that a signed parent/guardian request is 
submitted prior to the holiday. 

e. School-sponsored activities. 

f. College visits for up to three total days per school year provided that a signed parent/ 

guardian request is submitted prior to the visit(s). 

 
2. The following days of legal excused absence are 

classified as ñcumulativeò and are not subject to 
Attendance Policy Regulations: 

a. Pre-approved family vacation(s) while 
school is in session for up to five total 
days or two separate occasions within a 
school year. 

b. Pre-approved college visits beyond three 
days within a school year. 

c. Any permissible absence for which a written 
parent/guardian excuse is submitted within 
three days of the studentôs return to school. 

i. For school students, a maximum of 
ten days of cumulative absence 
verified by parent/guardian notes will 
be permitted during a school year. 
Beginning with the eleventh day of 
secondary school studentôs absence, 
a physicianôs note will be required 
unless authorized otherwise by 
BAVTS Administration. 
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Excused & 
 

VACATION REQUESTS 
 

Parent/guardians requesting 
release from school for 
family vacation or personal 
matters must notify the 
sending school ten days 
prior to the date of release. 
The approved papers must 
be presented to the Student 
Service Center at BAVTS to 
request other necessary 
forms. Failure to do so can 
result in the absence being 
recorded as unexcused or 
unlawful. 



ATTENDANCE POLICY REGULATIONS, continued from page 8 

 
3. The following cumulative absences are classified as ñunexcused/unauthorizedò and are 

subject to Attendance Policy Regulations related to the Student Code of Conduct: 
 

a. Any day of absence for which neither a written parent/guardian or physicianôs 
note is submitted within three school days of a studentôs return from absence.  

b. Any day of absence not excused by a physicianôs note after ten days of secondary 
school absence unless authorized otherwise by administration. 

c. School truancy, which includes any unexcused or unlawful absence by students 
aged sixteen and under. 

d. Three unlawful absences will result in sending district and parent/guardian 
receipt of a written notice of violation of the Compulsory Attendance Law and 
may result in prosecution by the sending district before a district justice in 
accordance with Section 1333 of the Pennsylvania School Code (Purdonôs 
Statutes). A written notice to both parents and sending district will also occur for 
all subsequent absences. Parent/Guardians are subject to fines of up to $300 
and possible arrest. Student may also have their driving privileges delayed or 
suspended as a result of unlawful absences from school. 

e. Unlawful class absences exceeding 50% or more of any school day will be 
classified as an unexcused/unlawful absence for the day. 

 

Tardiness 
Time management is an employability skill emphasized at BAVTS. Instructors expect students to 
arrive to class on time. Continual lateness to class/lab causes delays in instructional time and 
shows a lack of concern toward other students who want to learn. 

All students, including Academy students, who arrive late to class/lab are required to scan the 
QR Code that is located at the entrance of their program area. Students who fail to check-in 
using the QR Code will remain absent for attendance recording. 

 
Studentôs tardiness will be recorded with a ñTEò for tardy excused or ñTUò for tardy unexcused and 
the time of the tardy. Students who miss more than 50% of class will be marked absent for that 
training day. Being late will also impact a studentôs Daily Work Ethic grade and depending on the 
length of missed time, a zero could result for the Daily Work Ethic grade. 

 

Make-Up Work Due to Absence 

Students who miss assignments because of an excused absence will be able to make up 
those class assignments upon their return to class. The student has two days to complete 
assignments for each day absent. Additional time may be granted by the instructor. Long-term 
assignments given two weeks or more in advance are due on the date assigned by the 
instructor; however, the instructor has the option to extend a due date for a student. 
Parent/Guardians should contact the instructor to determine assignments and deadlines for 
long-term absences of four days or more. Arrangements to make up missed class 
assignments are the responsibility of the student. 
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GRADING 
 

The grading system at BAVTS is unlike the traditional grading that takes place within high schools. 

 
BAVTS has a school-wide Grading Policy where students are graded in three specific areas: 

Knowledge, Skills/Tasks and Work Ethic. 

25% KNOWLEDGE: Students will be learning a new career field and will be completing tests,  

quizzes, exams and homework. This area of grading focuses on the studentôs ñHEADò 

25% SKILLS/TASKS:  Students will be learning in lab environments where they will be 

completing hands-on training. This area of grading focuses on the studentôs ñHANDSò 

50% WORK ETHIC: From beginning to completion of training at BAVTS, students are 

evaluated daily on their performance within the program. Their ability to stay on task, be punctual, be 

in uniform, etc. are crucial in the development of sought after employees. This area of grading 

focuses on the studentôs ñHEARTò 

    FIELD TRIPS 
Field trips are viewed as an extension of the classroom, and a vital part of 
career and technical education as well as the academic curricula. As 
such, they are designed to include all students. However, student 
behavior can determine eligibility for participation in field trips. 

 

Because field trips are an extension of the classroom, all school code of conduct 
guidelines and classroom regulations are enforced and students are expected to 
behave accordingly. 

As per school policy field trips are not scheduled in September or after the Memorial Day 
holiday (exceptions can be made based on administrative discretion and extenuating 
circumstances). 
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The  Fantastic  Voyage  
STUDENTS WHO RIDE ON THE SCHOOL BUS 
Staff will be notified of late bus arrivals or situations that may cause students to be late. Students who 
arrive to class/lab after 7:50 A.M. without an approved written excused tardy from the attendance 
office are considered late. 

 
Students driving to school should allow sufficient time to arrive to school on time. Bus transportation 
is provided to all students from their sending schools. Driving to school is a choice made by the 
student. Car problems that occur while driving to school are not considered a valid excuse for being 
tardy. A student driving to school, or who is a passenger, is considered tardy if they are late arriving 
to class/lab; unless notification is received by the administration in advance from a parent/guardian. 
However, it is at the discretion of the administration to determine if the tardy, due to unusual 
circumstances, will be excused or unexcused. 

 
 

 

 

Bus Conduct and Safety Code 

1. Ride only assigned bus. 
2. Board and get off at assigned bus stop. 
3. Never stick hands, arms, or any other part of the 

body, or scream out of the windows or doors.  
4. Never tamper with the bus or any of its equipment. 
5. Be careful not to leave anything in the bus such as 

lunches, clothing, books, etc. 
6. Noise in the bus must be kept to a minimum. Loud talking, laughing, or 

other ways creating a disturbance is not allowed. 
7. Roughhousing or throwing objects in or from the bus is prohibited. 
8. Playing music without headphones (A radio) is not permitted on the bus. 
9. The use of obscene language is not permitted. 
10. SMOKING IS NOT PERMITTED BY THE STUDENTS OR THE DRIVER. 
11. THE DRIVER IS IN COMPLETE CHARGE OF THE BUS. Students who risk the 

safety of others by their misbehavior may lose the privilege of riding the bus. 

 

10 

BUSING 
Each sending school district provides transportation by bus for all students; BAVTS recommends use 
of this service. 

Every effort is made at each sending and at BAVTS to see that buses do not leave 
early and consequently cause students to miss their bus. Students are expected to follow the bus 
schedule and arrive on time for the bus. 

 

BAVTS is not responsible for transportation of students who miss their afternoon buses. 
Missing the bus is not considered an excusable absence from school. 



12. If a student intentionally damages seats or 
other parts of the bus, he/she will be 
required to pay for repairs or replacement. 

13. Students are to remain in their seats 
while the bus is in motion. 

14. Except for student lunches, no food or 
beverages are permitted on the school 
bus without prior approval from 
administration. 

 
 
 
 
 
 

 

     HEALTH SERVICES  
 

             The BAVTS First Aid Office is located in ñCò wing near the stairwell. If students  
become ill or injured while at BAVTS, they should first report to their shop     
instructor. A pass will be given to the student by the shop instructor. 

If a student is on any prescription medications the medication needs to be 
dispersed by the First Aid Officer.  

Seriously ill students will be sent home by the First Aid Officer. The officer will call 
their parent/guardians to pick them up. Students are not permitted to leave the school 
building and grounds without permission from the administration. 
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Bethlehem Area Vocational-Technical School 

BAVTS, like sending districts, is bound by 

the Commonwealth of Pennsylvania Regulations 

and Guidelines on Student Rights and 

Responsibilities, Pennsylvania Code, Title 22, 

Education. The policy statement on Student  

Rights and Responsibilities is available in the 

Student Service Center. To further summarize 

the rights, as well as the responsibilities of the 

students, the following guidelines have been 

established. 

Code of Conduct 

        THE OBJECTIVE OF DISCIPLINE 

At the heart of effective discipline is the development of attitudes, ideas, and understanding by the 
students that will eventually result in self-discipline as an adult. Discipline is also character education 
in that it develops worthy standards and habits of conduct. It is an integral and important component 
of all the schoolôs programs. As the student grows in character, he/she comes to understand more 
fully the consequences of his/her decisions and acts in accordance with that understanding. BAVTS 
challenges students to achieve the highest attainable academic, technical, and employability skills to 
meet the changing needs of todayôs society. If students are expected to function in a competitive 
society, they must be given an opportunity to make decisions. 

 
Within any decision-making process, mistakes will be made. Students are expected to make these 
mistakes, and also to learn from them. Any action taken to correct the behavior is intended to 
improve attitude and sub-sequent behavior, not to be vindictive. 

The most effective education takes place where there is a proper balance between regulation and 
freedom. By regulation, we do not mean rules arbitrarily conceived and summarily administered, but 
rather a well-reasoned approach built on the experience of a professionally trained staff capable of 
utilizing responsible student participation. This, however, does not mean that there are no absolutes. 

BAVTS insists upon courtesy, honesty, and respect for the rights and feelings of others--not only 
with students, but the professional staff. If these absolutes are violated or other rules and 
procedures are willfully disregarded, it becomes necessary to correct such action or behavior. The 
schoolôs corrective or disciplinary alternatives are limited not only by the law, but more importantly by 
the degree of communication and cooperation between the home and school. BAVTS will try, in 
every instance, to seek the most appropriate action and the school will always act in the best 
interest of the student. 

The purpose of discipline at BAVTS is to ensure that a safe and conducive learning environment is 
provided to all students. BAVTS is committed to instilling in all students a belief in their self, an 
understanding of their personal responsibilities, and respect for the rights of others. Confrontation, 
harassment, intimidation, and fighting are not tolerated at this school regardless of who initiates the 
action. Physical or verbal retaliation towards another student or staff member will not be tolerated. 
All students involved will be held accountable for their actions. Therefore, we expect students will 
resolve their issues or concerns with other students in a nonviolent and dignified manner. 
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